




















































































































































Figure D.7. Input Screen for Purchasing Inquiry. 
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Figure D.8. Input Screen for Vendor Alpha Lookup. 
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Figure D.9. Input Screen 1 for Purchase Order Maintenance. 
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Figure D.10. Input Screen 2 for Purchase Order Header Maintenance. 
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Figure D.11. Input Screen 3 for Purchase Order Line Maintenance. 
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Figure D.12. Input Screen 1 for Purchase Order Receipt. 
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Figure D.13. Input Screen 2 for Purchase Order Receipt. 
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Figure D.14. Input Screen for Purchasing Month End Closing. 
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Figure D.15. Input Screen for Purchasing Year End Closing" 
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Figure D.16. Output Screen for Open Purchase Orders by Item/Due Date Report. 
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Figure D.17. Output Screen for Open Purchase Orders by Buyer Report. 
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Figure D.18. Output Screen for Purchase Order Expense Projection Report. 
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Figure D.19. Output Screen for Receiving Report. 
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Figure D.20. Output Screen for Open Purchase Order Planning Report. 
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APPENDIX E 

PROCESS SPECIFICATION 



PROCESS SPECIFICATION 

: 1.0 Process Number 

Process Name 

Start Process 

: Process quotation, vendor and address master 

- Receive quote information 

- Read Quote file 

- If new quote information 

- Add new quote record to quote file 

Else 

- update the existing quote record to quote file 

End if 

- Receive vendor information 

- Read Vendor file 

- If new vendor information 

- Add new vendor record to vendor file 

Else 

- update the existing vendor record to quote file 

- End if 

- Receive address information 

- Read Address file 

- If new address info1mation 

- Add new address record to address file 

Else 

- Update the existing addressrecord to address file 
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End if 

End Process 

Input 

- Quote information 

- Vendor information 

- Address information 

Output 

- D2: Quote file (HQT) 

- D 1: Vendor file (A VM) 

- D6: Address file (EST) 
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: 2.0 Process Number 

Process Name 

Start Process 

: Process Purchase Order 

- Receive P.R. form 

- Read System general file 

- Read Quote file 

- Read Vendor file 

- Read Address file 

- Read Item file 

- Read P.O. header file 

- Read P.O. detail file 

- If the existing P.O. 

- Retrieve the existing P. 0. information 

- If update the existing P.O. information 

Re-calculate the P.O. amount and on-order quantity 

Else(* delete the existing P.O.) 

- If delete the existing P.O. information 

deduct the P.O. amount and on-order quantity 

End if 

End if 

Else(* new P.O.) 

- calculate the P.O. amount and on-order quantity 

End if 

- Update P.O. information to Vendor, Item, P.O. header and P.O. detail files 

- Print and Deliver P.O. to Vendor 
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- Update P.O. status(' I') to P.O. header and detail files 

End Process 

Input 

- D 1: Vendor file (A VM) 

- D2: Quote file (HQT) 

- D3: Item file (IIM) 

- D4: P.O. header file (HPH) 

- D5: P.O. detail file (HPO) 

- D6: Address file (EST) 

- D7 System general file (ZP A) 

Output 

- D 1: Vendor file (A VM) 

- D3: Item file (IIM) 

- D4: P.O. header file (HPH) 

- D5: P.O. detail file (HPO) 

75 



: 3.0 Process Number 

Process Name 

Start Process 

: Process Received goods 

- Receive P.O. receipt information 

- Read Vendor file 

- Read Address file 

- Read Item file 

- Read P.O. header file 

- Read P.O. detail file 

- If the existing P. 0. 

- If the existing item on P.O. 

- Retrieve the existing P. 0. information 

- Add and Update the received quantity to P.O. detail file 

- A<l<l and Update the received amount to Vendor file 

- Deduct and Update the on-order quantity to Item file 

- Add and update the received quantity to Item file 

- Update the status of P.O. to P.O. header and detail file 

- Add and update the received transaction to transaction history file 

Else 

- Error message if no item found on P.O. 

End if 

Else 

- Error message if no P.O. found 

End if 

- Send the Signed P.O. to Accounting Department 
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- Send the Receipt goods to Warehouse and Production Department 

End Process 

Input 

- 01: Vendor file (A VM) 

- 03: Item file (IIM) 

- 04: P.O. header file (HPH) 

- 05: P.O. detail file (HPO) 

Output 

- 01: Vendor file (A VM) 

- 03: Item file (IIM) 

- 04: P.O. header file (HPH) 

- 05: P.O. detail file (HPO) 

- 08: Transaction History file (ITH) 
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Process Number 

Process Name 

Start Process 

: 4.0 

: Print reports 

- Read System general file 

- Read Vendor file 

- Read Item file 

- Read P.O. header file 

- Read P.O. detail file 

- If the selected existing information found 

- Print Expense projection report to Accounting Department 

- Print P.O. by expected delivery date report to Warehouse and Production 

Department 

- Print Receiving report to Other Departments 

- Print Open order by buyer report to Managing Director 

- Print P.O. by due date report to Purchasing Department 

Else 

- Error message if no information found 

End if 

End Process 

Input 

- D 1: Vendor file (A VM) 

- D3: Item file (IIM) 

- D4: P.O. header file (HPH) 

- D5: P.O. detail file (HPO) 

- D7 System general file (ZP A) 
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Output 

- Expense projection report 

- Receiving report 

- Open order by buyer report 

- P.O. by expected delivery date report 

- P.O. by due date report 
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Process Number 

Process Name 

Start Process 

- Read Vendor file 

- Read P.O. header file 

- Read P.O. detail file 

- If Month end process 

: 5.0 

: Process Month End and Year End 

- Add MTD purchased amount to YTD purchased amount 

- Clear the MTD purchased amount to be zero 

End if 

- If Year end process 

- Move YTD purchased amount to Last YTD purchased amount 

- Clear YTD purchased amount to be zero 

End if 

End Process 

Input 

- D 1: Vendor file (A VM) 

- D4: P.O. header file (HPH) 

- D5: P.O. detail file (HPO) 

Output 

- D 1: Vendor file (A VM) 
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APPENDIX F 

PROGRAM SPECIFICATION 



Table F.l. Vendor Master Maintenance Program. 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : I 
Program Name : Vendor Master Maintenance (PURIOO) 
Input Output 
1. PURlOODl - Input Screen 1. D 1 - Vendor Master File 
2. D7 - System General File 

Start of Program 
I . On the first screen, 
- at the field 'ACT' ,key in 'I' to create a new vendor number. Or 
- at the field' ACT' ,key in '2' to revise the existing vendor number. Or 
- at the field 'ACT' ,key in '3' to copy the infonnation of existing vendor number to 

a new vendor number. Or 
- at the field 'ACT',key in '4' to delete the existing vendor number. This program 

will flag the record id to 'VZ'. Or 
- at the field 'ACT' ,key in '5' to display the information of existing vendor number 

without allowing to change the information. Or 
- at the field 'ACT' ,key in '6' to print the information of existing vendor number. 

Or 
- at the field 'ACT',key in '8' and vendor number to jump to selected vendor 

number and 
- at the field 'Vendor Number', key in the 5 number-character for each vendor. 

and then press 
- <enter> to accept the key in value. Or 
- <F3> to exit without updating any information. Or 
- <F7> to roll back to the previous records. 
- <F8> to display more records. 
2. On the second screen, 
- enter the appropriate value for each field. The State code, Country Code, Terms 

code and Vendor Currency have to be valid e.g. 
the valid Country Code values are THA for Thailand, SIN for Singapore or 
the valid Vendor Currency values are THB for Thai Baht, USD for US dollar 
If invalid value entered, the program will not accept and show the error message 
as 'INVALID VALUE ENTERED'. 

- After entering the valid values and press <enter>, the program will update all 
information of this vendor to the AVM file with the record id 'VM' except 
record id 'VZ' for deleted vendor number. 
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Table F.2. Address Master Maintenance Program. 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : 1 
Program Name : Address Master Maintenance (PUR130) 
Input Output 
1. PUR130Dl - Input Screen 1. D6 - Address Master File 
2. D7 - System General File 

Start of Program 
1. On the first screen, 
- at the field 'ACT' ,key in '1' to create a new vendor number. Or 
- at the field 'ACT' ,key in '2' to revise the existing vendor number. Or 
- at the field 'ACT' ,key in '3' to copy the information of existing vendor number to 

a new vendor number. Or 
- at the field 'ACT',key in '4' to delete the existing vendor number. This program 

will flag the record id to 'VZ'. Or 
- at the field 'ACT' ,key in '5' to display the information of existing vendor number 

without allowing to change the information. Or 
- at the field 'ACT' ,key in '6' to print the infonnation of existing vendor number. 

Or 
- at the field 'ACT' ,key in '8' and vendor number to jump to selected vendor 

number and 
- at the field 'Vendor Number', key in the 5 number-character for each vendor. 

and then press 
- <enter> to accept the key in value. Or 
- <F3> to exit without updating any information. Or 
- <F7> to roll back to the previous records. 
- <F8> to display more records. 
2. On the second screen, 
- enter the appropriate value for each field. There are some fields which have to be 

valid such as State code, Country Code, Terms code and Vendor Currency. If 
invalid value entered, the program will not accept and show the error message as 
'INVALID VALUE ENTERED'. 

- After entering the valid values and press <enter>, the program will update all 
information of this vendor to the AVM file with the record id 'VM' except record 
id 'VZ' for deleted vendor number. 
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Table F.3. Quotation Master Maintenance Program. 

Company Name : 5Farms Company Date 
Project Name : Purchasing system Page 
Program Name : Quotation Master Maintenance (PURI50) 
Input Output 
1. PURI 50D 1 - Input Screen I. D2 - Quotation Master File 
2. D7 - System General File 

Start of Program 
1. On the first screen, 
I. I .at the field 'ACT', 
- Key in ' 1' to create a new vendor number. Or 
- Key in '2' to revise the existing vendor quote. Or 

: 18/06/2000 
: 1 

- Key in '3' to copy the information of existing vendor quote to a new vendor quote. 
Or 

- Key in '4' to delete the existing vendor quote. This program will flag the record id 
to 'QZ'. Or 

- Key in '5' to display the information of existing vendor quote without allowing to 
change the information. Or 

- Key in '6' to print the information of existing vendor quote. Or 
- Key in '8' and vendor quote to jump to selected vendor quote. 
1.1. At the field 'Item', enter the valid item number. 
1.2. At the field 'Vendor', key in the valid vendor number. 
1.3. At the field 'Curr', key in the valid currency code. 
I .4. At the field 'Effective', key in the valid starting effective date for this vendor 

quote. 
1.5. At the field 'Discontinue', key in the valid ending effective date for this vendor 

quote. 
1.6. At the field 'Contract' (Optional), key in the contract number for this vendor 

quote. 
and then press 

- <enter> to accept the key in screen values and display the second screen. Or 
- <F3> to exit without updating any information. Or 
- <F4> to prompt the list ofltem number, vendor number and currency code. 
- <F7> to roll back to the previous records. 
- <F8> to display more records. 
1. On the second screen, 
- Enter the appropriate value for each field. There are some fields which have to be 

valid value entered i.e. quantity and price can not be less than or equal if either 
quantity or price is entered. If invalid value entered, the program will not accept 
and show the error message as 'INVALID VALUE ENTERED'. 

- After entering the valid values and press <enter>, the program will update all 
information of this vendor to the HQT file with the record id 'QT' except record id 
'QZ' for deleted vendor quote or press <F5> to clear the screen only for key in 
fields to be blank or zero. 
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Table F.4. Open POs by Item/Due Date Program. 

Company Name : 5Farms Company Date : 8/06/2000 
Project Name : Purchasing system Page : 1 
Program Name : Open POs by Item/Due Date (PUR202) 
Input Output 
1. PUR202-01 - Input Screen 1. Open POs by Item/Due Date report 
2. D 1 - Vendor Master File 
3. D3 - Item Master File 
4. D4 - Purchase Order Header File 
5. D5 - Purchase Order Detail File 
6. D7 - System General File 

Start of Program 
1. On the PUR202D-O 1 screen, at the field 
- 'Item Number', key in lower and upper values of item number. And/Or 
- 'PO Warehouse', key in lower and upper values of warehouse. And/Or 
- 'Currency', key in lower and upper values of currency code. And 
- 'Run Time Parameter', key in 'O' or' 1 '.And then 
- press <enter> to run this program or <F3> to exit without processing. 

Table F.5. Open Pos by Buyer Program. 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : 1 
Program Name : Open POs by Buyer (PUR204) 
Input Output 
1. PUR204-01 - Input Screen 1. Open POs by Buyer report 
2. Dl - Vendor Master File 
3. D3 - Item Master File 
4. D4 - Purchase Order Header File 
5. D5 - Purchase Order Detail File 
6. D7 - System General File 

Start of Program 
1. On the PUR204D-01 screen, at the field 
- 'Item Number', key in lower and upper values of item number. And/Or 
- 'Buyer, key in lower and upper values of buyer. And/Or 
- 'Currency', key in lower and upper values of currency code. And 
- 'Run Time Parameter', key in 'O' or 'l '. And then 
- press <enter> to run this program or <F3> to exit without processing. 
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Table F.6. Purchase Order Expense Projection Program. 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : 1 
Program Name : Purchase Order Expense Projection (PUR230) 
Input Output 
1. PUR230-01 - Input Screen 1. Purchase Order Expense project report 
2. D 1 - Vendor Master File 
3. D3 - Item Master File 
4. D4 - Purchase Order Header File 
5. D5 - Purchase Order Detail File 
6. D7 - System General File 

Start of Program 
1. On the PUR230D-01 screen, at the field 
- 'Buyer', key in lower and upper values of buyer code. And/Or 
- 'Due Date', key in lower and upper values of due date. And/Or 
- 'Currency', key in lower and upper values of currency code. And/Or 
- 'PO Ware house', key in lower and upper values of warehouse. And 
- 'Run Time Parameter', key in 'O' or '1 '.And then 
- press <enter> to run this program or <F3> to exit without processing. 

Table F.7. Receiving Report Program. 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : 1 
Program Name : Receiving Report (PUR250) 
Input Output 
1. PUR250-01 - Input Screen 1. Receiving report 
2. D 1 - Vendor Master File 
3. D3 - Item Master File 
4. D4 - Purchase Order Header File 
5. D5 - Purchase Order Detail File 
6. D7 - System General File 

Start of Program 
1. On the PUR250D-O 1 screen, at the field 
- 'Receiving Trans Code', key in tranasction value (default value is 'U'). And/Or 
- 'Receiving Date', key in lower and upper values ofreceiving date. And/Or 
- 'PO Warehouse', key in lower and upper values of warehouse code. And 
- 'Run Time Parameter', key in 'O' for interactive or' 1' for batch job. And then 
- press <enter> to run this program or <F3> to exit without processing. 
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Table F.8. Open Pos by Expected Delivery Date Report Program. 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : 1 
Program Name : Open POs by Expected Delivery Date Report (PUR260) 
Input Output 
1. PUR260-01 - Input Screen 1. Pos by Expected Delivery Date report 
2. D 1 - Vendor Master File 
3. D3 - Item Master File 
4. D4 - Purchase Order Header File 
5. D5 - Purchase Order Detail File 
6. D7 - System General File 

Start of Program 
1. On the PUR260D-O 1 screen, at the field 
- 'PO Number', key in lower and upper purchase order number. And/Or 
- 'PO Warehouse', key in lower and upper values of warehouse. And/Or 
- 'Currency', key in lower and upper values of currency code. And 
- 'Run Time Parameter', key in 'O' for interactive or' 1' for batch job. And then 
- press <enter> to run this program or <F3> to exit without processing. 

Table F.9. Purchase Order Print Program. 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : 1 
Program Name : Purchase Order Print (PUR520) 
Input Output 
1. PUR5200-01 - Input Screen 1. Purchase Order 
2. D 1 - Vendor Master File 
3. D3 - Item Master File 
4. D4 - Purchase Order Header File 
5. D5 - Purchase Order Detail File 
6. D7 - System General File 

Start of Program 
1. On the PUR520D-O 1 screen, at the field 
- 'Buyer', key in lower and upper buyer code. And/Or 
- 'Purchase Order Number', key in lower and upper values of purchase order. 

And/Or 
- 'Currency', key in lower and upper values of currency code. And/Or 
- 'PO Warehouse', key in lower and upper values of warehouse. And 
- 'Run Time Parameter', key in 'O' for interactive or' 1' for batch job. And then 
- press <enter> to run this program or <F3> to exit without processing. 
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Table F.10. Purchasing Inquiry Program. 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : 1 
Program Name : Purchasing Inquiry (PUR300) 
Input Output 
1. PUR300D-01 - Input Screen I. Purchase Order information 
2. DI - Vendor Master File 
3. D3 - Item Master File 
4. D4- Purchase Order Header File 
5. D5 - Purchase Order Detail File 
6. D7 - System General File 

Start of Program 
1. On the PUR300D-O 1 screen, at the field 
- 'PO Number', key in any purchase order number. Or 
- 'Vendor Number', key in the vendor number or press <F4> to prompt the list of 

vendor number. Or 
- 'Item Number', key in the item number or press <F4> to prompt the list of item 

number. Or 
- 'Currency', key in the currency code. And then 
- <enter> to process the program or 
- <F3> to exit the program without processing or 
- <F 17> to display the quotation information for the item. 
2. On the PUR300D2-01 and PUR300D3-01 screen, this program will display the 

information of purchase order by item and vendor number respectively. These two 
screens allow the users to press 

- <F3> to exit the program or 
- <F7> to page back the previous purchase orders information 
- <F8> to forward the next purchase orders information 

87 



Table F.11. Vendor Alpha Lookup Program. 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : 1 
Program Name : Vendor Alpha lookup (PUR310) 
Input Output 
I. PUR31OD-01 - Input Screen 1. Vendor information 
2. D 1 - Vendor Master File 
3. D7 - System General File 

Start of Program 
I. On the PUR3lOD-01 screen, 
- At the field 'Vendor Name', key in any IO-character to search for the name of the 

vendor. And press 
- <enter> to process the program or 
- <F3> to exit the program without processing or 
- <F7> to scroll back the item list or 
- <F8> to forward the item list. 
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Table F.12. Material Status Inquiry Program. 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : 1 
Program Name : Material Status Inquiry (INV300) 
Input Output 
1. INV300D-01 - Input Screen I. Item information 
2. D 1 - Vendor Master File 
3. D3 - Item Master File 
4. D4 - Purchase Order Header File 
5. D5 - Purchase Order Detail File 
6. D7 - System General File 

Start of Program 
1. On the INV300D-01 screen, at the field 
- 'Item Number', key in the item number or press <F4> to prompt the list of the 

items. 
'Facility', key in the facility value (SF is the default) 
'Description', key in the description to search or blank to prompt the list of items. 

And press 
<enter> to process the program or 
<F3> to exit the program without processing 

2. On the INV300D-02 screen, the program will display the detail information of the 
selected item such as Opening Balance, Quantity received, Quantity Issues, 
Quantity Adjusted, Sales Quantity and amount , Inventory Onhand etc. From this 
screen, the user can press 
<F3> to exit the program or 
<F4> to prompt the list of item number or 
<F5> to reflesh the current status of the selected item or 
<F12> to return to the INV300D-01 or 

- <F 17> to display the item inventory by lot number or 
- <F 18> to display the item inventory by warehouse or 
- <F21 > to display the item movement by transaction date or 
- <F22> to display the orders of the item 
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Table F.13. Item Alpha Lookup Program. 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : 1 
Program Name : Item Alpha lookup (INV350) 
Input Output 
1. PUR31OD-01 - Input Screen 1. Item information 
2. D3 - Item Master File 
3. D7 - System General File 

Start of Program 
1. On the INV350D-01 screen, 
- At the field 'Description', key in any 30-character to search for the name of the 

item number. And press 
- <enter> to process the program or 
- <F3> to exit the program without processing or 
- <F7> to scroll back the item list or 
- <F8> to forward the item list. 
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Table F.14. Purchasing Order Maintenance Program. 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : 1 
Program Name : Purchasing Order Maintenance (PUR500) 
Input 
1. PUR500D-01 - Input Screen 
2. PUR500D-02 - Input Screen 
3. PUR500D-03 - Input Screen 
4. DI - Vendor Master File 
5. D2 - Quotation Master File 
6. D3 - Item Master File 
7. D4 - Purchase Order Header File 
8. D5 - Purchase Order Detail File 
9. D6 - Address Master File 
I 0. D7 - System General File 

Start of Program 

Output 
1. DI - Vendor Master File 
2. D3 - Item Master File 
3. D4 - Purchase Order Header File 
4. D5 - Purchase Order Detail File 

I. On the PUR500D-O I screen, at the field 'Act', key in 
- ' I' to create the new purchase order number. Or 
- '2' to revise the existing purchase order number. Or 
- '3' to create the new purchase order number by copying from the existing 

purchase order. Or 
- '4' to delete the existing purchase order number. The program will flag the record 

id in HPO as 'PZ'. Or 
- '5' to display the existing purchase order number without allowing the user to 

change the purchase order information. Or 
- '8' to jump to the selected purchase order number. 
2. at the field 'PO No.', key in the purchase order number as requested. And 
3. At the field 'Vendor', key in the vendor number associates with this vendor. And 

press 
- <enter> to accept this screen and process the next screen. Or 
- <F3> to exit the program without processing. Or 
- <F4> to prompt the list of vendor number. Or 
- <F5> to update the present status of this screen. Or 
- <F7> to review the previous purchase order numbers. Or 
- <F8> to review the next purchase order numbers. Or 
- <Fl 5> to search the vendor by name. 
Note : the program will check whether the existing purchase order number: 
- For option '1' (Create) and '3' (Copy). If the purchase order exists, error message 
will occur as 'CANNOT ADD'. 
- For option '2' (Revise), '4' (Delete), '5' (Display), if the purchase order does not 
exist, error message will occur as 'THE SELECTED P.O. DOES NOT EXIST.' 
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Table F.15. Purchasing Order Maintenance Program (Continued). 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : 2 
Program Name : Purchasing Order Maintenance (PUR500) 
Input 
1. PUR500D-O 1 - Input Screen 
2. PUR500D-02 - Input Screen 
3. PUR500D-03 - Input Screen 
4. DI - Vendor Master File 
5. D2 - Quotation Master File 
6. D3 - Item Master File 
7. D4 - Purchase Order Header File 
8. D5 - Purchase Order Detail File 
9. D6 -Address Master File 
10. D7 - System General File 

Start of Program 

Output 
1. D 1 - Vendor Master File 
2. D3 - Item Master File 
3. D4- Purchase Order Header File 
4. D5 - Purchase Order Detail File 

1. On the PUR500D-02 screen, the program will retrive the information from the 
master files as follow : 

- Vendor Name, Company, Term, Currency and Vendor tax code from DI -
Vendor Master File 

- Ship-to Name, Address line 1-3, State/Country/Post from D6-Address Master 
file 

- 'P.O. Status' will be updated as 'O' for a new P.O. and' l' after being received to 
stock. 

- 'Entry Date' will be updated as the current date. 
- 'Print Date' will be updated as the date that P.O. is printed and the 'Flag' will be 

changed from 'O' to 'l' to notice that this P.O. is printed. 
- 'Close Date' will be updated as the date that P.O. is closed. 
- The field 'Entry Date', 'Print Date', 'Close Date', 'P.O. Status' and 'Vendor 

Name' cannot be changed. 
- The field 'Currency code', 'Term code', 'Warehouse', and 'Ship To Code' have 

to be valid. If not, the error message will occur as 'INVALID CODE ENTERED'. 
The others are user-free entries. 
After all fields on this screen are valid, press 

- <F3> to exit the program without processing. Or 
- <F4> to prompt the list of currency code,term code, warehouse and ship-to. 
- <F5> to update the current of this P.O. 
- <F12> to cancel this P.O. and return to PURSOOD-01 without processing. 
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Table F.16. Purchasing Order Maintenance Program (Continued). 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : 3 
Program Name : Purchasing Order Maintenance (PUR500) 
Input 
I. PUR500D-O 1 - Input Screen 
2. PUR500D-02 - Input Screen 
3. PUR500D-03 - Input Screen 
4. DI - Vendor Master File 
5. D2 - Quotation Master File 
6. D3 - Item Master File 
7. D4 - Purchase Order Header File 
8. D5 - Purchase Order Detail File 
9. D6 - Address Master File 
10. D7 - System General File 

Start of Program 

Output 
1. D 1 - Vendor Master File 
2. D3 - Item Master File 
3. D4 -Purchase Order Header File 
4. D5 - Purchase Order Detail File 

I. On the PUR500D-03 screen, the program will retrive the inforn1ation from the 
master files as follow : 

- Vendor Name, Company, Term, Currency and Vendor tax code from DI -
Vendor Master File 

- 'P. 0. Status' will be updated as '0' for a new P. 0. and '1 ' after being received to 
stock. 

- Facility, Warehouse, Exchange rate and Buyer arc from PUR500D-02. 
- Line and Amount will be calculated when the program is finished. Then press 

<enter>, the program will validate the Item and Due date. If not, the error message 
will occur. The program will also check the purchase price per unit from quote 
master file. If the purchased item has been setup in quote master file, the cost per 
unit will be automatically retrieved but the user can override the purchase cost 
during purchase order entry. 

- <F3> to exit the program without processing. Or 
- <F4> to prompt the list of item number. 
- <F5> to update the current status of this P.O. 
- <F6> to accept this P.O. and return to the PUR500D-01. The purchase order 

information will be updated into Purchase Order Header (HPH) and Purchase 
Order Detail (HPO) file separately. 

- <F7> to display the previous P.O. 
- <F8> to display the next record of P.O. 
- <F12> to cancel this P.O. and return to PUR500D-01 without processing. 
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Table F.17. Purchasing Order Receipt Program. 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : 1 
Program Name : Purchasing Order Receipt (PUR550) 
Input Output 
1. PUR550D-01 - Input Screen 1. D 1 - Vendor Master File 
2. PUR550D-02-Input Screen 2. D3 - Item Master File 
3. DI - Vendor Master File 3. D4 - Purchase Order Header File 
4. D3 - Item Master File 4. D5 - Purchase Order Detail File 
5. D4 - Purchase Order Header File 5. D8 - Item transaction History File 
6. D5 - Purchase Order Detail File 
7. D7 - System General File 

Start of Program 
1. On the PUR550D-01 screen, at the field 
- 'Transaction Type', key in the 'U' for P.O. Receipt to stock. 
- 'Purchase Order', key in the existing P.O. which is active. If P.O. does not exist, 

the error message will occur as 'INVALID PURCHASE ORDER NUMBER'. 
- 'Transaction Date', key in the date of receipt transaction to the P.O. 
- 'Comment', key in any reference text as needed. Then press 
- <enter> to process the program. Or 
- <F3> to exit the program without processing. Or 
- <F18> to call PUR300-Purchase Order Inquiry. 
2. On the PUR550D-02 screen, 
2.1.Some input fields are displayed only as follow : 
- Transaction Type, Date, P.O. Number, Currency, Exchange Rate, Comment, 

Vendor Number, Vendor Name, Item Number, Item Description, Ordered 
Quantity, Received Quantity and Unit of Measure. 

2.2.Some are input fields as follow : 
- Location, Lot, Current Received Quantity, Unit of Measure and Warehouse. 
2.3.The program will consider what status of each item and it will be automatically 

updated to Purchase Order Detail File. The criteria of the status of item is 
- If the received quantity is less than ordered quantity, the status will be 'I'. 
- If the received quantity is equal or more than ordered quantity, the status will be 

'2' 
2.4.Press 

<enter> to accept this transaction and update data. Or 
<F3> to exit the program without processing. Or 
<F7> to review the previous record of P.O. 
<F8> to review the next record of P.O. 
<F12> to return to the PUR550Dl without processing. 
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Table F.18. Purchasing Monthe End Closing Program. 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : 1 
Program Name : Purchasing Month End Closing (PUR900) 
Input Output 
1. PUR900D-O 1 - Input Screen 1. D 1 - Vendor Master File 
2. D 1 - Vendor Master File 
3. D3 - Item Master File 
4. D7 - System General File 

Start of Program 
1. On the PUR900D-O 1 screen, at the field 
- 'Close Month', key in the 'O' or' 1' for month end process. 
- 'Run Time Parameter', key in 'O' for interactive processing or' l' for batch 

processmg. 
- This program will clear the value ofM-T-D purchase amount and add M-T-D 
purchase amount to Y-T-D purchase amount from D 1-Vendor Master File. 

Table F.19. Purchasing Year End Closing Program. 

Company Name : 5Farms Company Date : 18/06/2000 
Project Name : Purchasing system Page : I 
Program Name : Purchasing Year End Closing (PUR910) 
Input Output 
1. PUR910D-Ol - Input Screen I. DI - Vendor Master File 
2. D 1 - Vendor Master File 
3. D3 - Item Master File 
4. D7 - System General File 

Start of Program 
I. On the PUR9lOD-01 screen, at the field 
- 'Run Purchasing Year-End Close', key in the 'Yes' or 'No' for Year End Process. 
- 'Run Time Parameter', key in 'O' for interactive processing or' I' for batch 

processing. 
- This program will clear the value of Y-T-D purchase amount from DI-Vendor 

Master File. 
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APPENDIX H 

E-R DIAGRAM & STRUCTURE CHART 



Address 
Record Id. 
Vendor No. (PK!) 
Ship-to NO. (PK!) 
Ship-to Name 
Ship-to Address I 
Ship-to Address 2 
Ship-to Address 3 
Province Code 
Postal Code 
Telephone No. 
Fax No. 
Attention To 
Country Code 
E-mail Code 

Vendor 
Record Id. 
Vendor No. (PK!) 
Ship-to No. 
Vendor Name 
Vendor Address 1 
Vendor Address 2 
Vendor Address 3 
Province Code 
Postal Code 
MTD Purchase Amt. 
YTD Purchase Amt. 
Last YTD Purchase Amt. 
Telephone No. 
Fax No. 
Attention To 
Country Code 
E-mail Code 
Vendor Alpha Lookup 
Company No. 
Tem1 Code 
Currency Code 
Vendor Tax Code 

System General 
Record Id. 
Parameter Key (PK 1) 

Company No. 
Data 

Figure H.l. 

P .. O. Detail 
Record Id. 
Vendor No. (PK I) 
P.O. No. (PKI) 
P.O. Line No. (PK!) 
Item No. 
Quantity Order 
Quantity Received 
Price per Unit 
Dued Date 
Purchase Unit 
Quantity Rejected 
Tax Code 

Quotation 
Record Id. 
Vendor No. 
Item No. 
Start Date 
End Date 
Quantity I 
Quantity 2 

Quantity 8 
Price I 
Price 2 

Price 8 
Currency Code 
Contract No. 
Comment I 
Comment2 
Comment 3 
Comment 4 
Total Contract Qty 

P.O. Header 
Record Id. 
Vendor No. (PKI) 
P.O. No. (PK!) 
P.O. Address I 
P.O. Address 2 
P.O. Address 3 
Province Code 
Postal Code 
Attention To 
Exchange Rate 
Country Code 
Ship Via 
Comment 
Currency Code 
P.O. Status 
Entry Date 
Ship-to No. 
Print Flag 
Tenn Code 
Vendor Tax Code 
Closed Date 
Printed Date 
Buyer Code 
Warehouse 
Facility 
Total Lines 
Total Amount 

Item 
Record Id. 
Item No. (PK I) 
Item description 
MTD Received 
MTD Issued 
MTD Adjusted 
Opening Balance 
On-Order 
Quantity 
Standard Cost 

Inventory transaction 
Record Id. 
Item No. (PK 1) 
Seq No. (PK!) 
Transaction Type 
Transaction Date 
Transaction Quantity 
Warehouse 
Location 
Lot No. 
Order No. 
Standard Cost 
Transaction Unit 
Total order lines 

ER-Diagram of Purchasing System. 
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APPENDIX I 

SAMPLES OF SOURCE CODE 



Sample of Source Programs of Purchase Order Print (PUR520) 

SEQNBR* ... + ... 1 ... + ... 2 ... + ... 3 ... + ... 4 ... + ... 5 ... + ... 6 ... + ... 7 ... + ... 8 ... + ... 9 ... + ... 0 
1 F/TITLE PUR520B PURCHASE ORDER PRINT 
2 F***************************************************** 
3 F* COPYRIGHT SF ARMS COMPANY 
4 F***************************************************** 
5 F* FILES USAGE 
6 F* HPOLOl - (U/DISK) PURCHASE ORDER DETAIL 
7 F* HPHLOl - (U/DISK) PURCHASE ORDER HEADER 
8 F* AVMLOl - (I/DISK) VENDOR MASTER FILE 
9 F* ZPALOl - (I/DISK) SYSTEM GENERAL FILE 
10 F* IIMLOl - (I/DISK) ITEM MASTER FILE 
11 F* ESTLOl - (I/DISK) ADDRESS MASTER FILE 
12 F* PUR5200 - (O/PRINTER) GENERA TED PRINTER FILE 
13 F* 
14 F***************************************************** 
15 F* FILE SPECIFIC AT I 0 N 
16 F***************************************************** 
17 FHPOLOl If E K DISK 
18 F KINFDS FIDSO 1 
19 FHPHLOl IF E K DISK 
20 F KINFDS FIDS02 
21 FAVMLOl IF E K DISK 
22 F KINFDS FIDS04 
23 FZPALOl IF E K DISK 
24 F KINFDS FIDS09 
25 FIIMLOl IF E K DISK 
26 F KINFDS FIDS 11 
27 FESTLOl IF E K DISK 
28 F KINFDS FIDS 15 
29 FPUR5200 0 E K PRINTER 
30 FHPHL12 UF E K DISK 
31 F IPHlOOPH KRENAMEFMTOO 1 
32 FHPOLl 1 UF E K DISK 
33 F IPHlOOPO KRENAMEFMT002 
34 F* 
35 E****************************************************** 
36 E* ARRAY/TABLE SPECIFICATION 
37 E****************************************************** 
38 E CFG 10 
39 E IN 99 
40 E AOl 2 
41 E A02 80 
42 E* 
43 I******************************************************* 
44 I* INPUT SPECIFICATION 
45 I******************************************************* 
46 IFIDS04 DS 
47 I *STATUS STS04 
48 I B 397 4000 REC04 
49 IFIDS09 DS 
50 I *STATUS STS09 
51 I B 397 4000 REC09 
52 IFIDSOl DS 
53 I *STATUS STSOl 
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54 I B 397 4000 RECOl 

55 IFIDS02 DS 
56 I *STATUS STS02 

57 I B 397 4000 REC02 

58 IFIDSl 1 DS 
59 I *STATUS STSl 1 

60 I B 397 4000 RECll 

61 IFIDS15 DS 
62 I *STATUS STS15 

63 I B 397 4000 REC15 

64 I* 
65 C************************************************************* 

66 C* PARAMETER LIST 

67 C************************************************************* 

68 C* 
69 c POOOl PLIST 

70 c PARM W2RTPM 

71 c PARM W2DATF 

72 c PARM W2DATT 

73 c PARM W2FMTF 

74 c PARM W2FMTT 

75 c PARM W2RTRN 

76 c PARM W2USRF 

77 c PARM W2CENB 

78 C* 
79 c P0002 PLIST 

80 c PARM W8RTPM 

81 c PARM W8DSNM 

82 c PARM W7NHD1 

83 c PARM W81NDY 

84 c PARM W8SVDC 

85 c PARM W8PORD 

86 c PARM W8MO 

87 c PARM W8PGM 

88 C* 
89 c P0003 PLIST 

90 c PARM W8RTPM 

91 c PARM W8DSNM 

92 c PARM W7NHN1 

93 c PARM W8INDY 

94 c PARM W8SVDC 

95 c PARM W8PORD 

96 c PARM W8MO 

97 c PARM W8PGM 

98 C* *ENTRY PUST 

99 c PARM RTPARM 

100 c PARM W7PLST 

101 c PARM W7SLST 

102 C* 
103 C****************************************************** 

104 C* KEY LIST 
105 C****************************************************** 

106 C* 
107 c KOOOl KLIST 

108 c KFLD KORDOl 

109 c K0002 KL I ST 

110 c KFLD KHOROl 

111 c K0006 KLIST 
112 c KFLD KSIDOl 
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113 
114 
115 
116 
117 
118 
119 
120 
121 
122 
123 
124 
125 
126 
127 
128 
129 
130 
131 
132 
133 
134 
135 
136 
137 
138 
139 
140 
141 
142 
143 
144 
145 
146 
147 
148 
149 
150 
151 
152 
153 
154 
155 
156 
157 
158 
159 
160 
161 
162 
163 
164 
165 
166 
167 
168 

169 
170 
171 

c KFLD KSOR02 
c KFLD KSLI03 
c KFLD KSSU04 
C* 
C***************************************************** 
C* VARIABLES DECLARATION 
C***************************************************** 
c LRGLAG IFNE 'N' 
c *LIKE DEFN VCMPNY WC MP NY COMPANY 
c *LIKE DEFN VENDOR WENDOR VENDOR 
c *LIKE DEFN VT AX CD WTAXCD TAX CODE 
c *LIKE DEFN VT ERM WTERM TERM CODE 
c *LIKE DEFN PHBUYC WHBUYC BUYER 
c MOVE *ZERO SVDD 20 
c MOVE *ZERO SVDAYS 30 
c MOVE *ZERO SVLEAP 10 
c MOVE *BLANKS PRINT 1 
c MOVE *BLANKS SAVCUR 3 
c MOVE *BLANKS SELECT 1 
c MOVE *BLANKS W8SADI 30 
c MOVE *BLANKS W8SAD2 30 
c MOVE *BLANKS W8SAD3 30 
c MOVE *BLANKS W8SAMP I 
c MOVE *BLANKS W8SCON 4 
c MOVE *BLANKS W8SVCR 3 
c MOVE *BLANKS SELECT I 
c MOVE *BLANKS W8SDSC 30 
c MOVE *BLANKS W8SPON 30 
c MOVE *BLANKS W8SPTN 30 
c MOVE *BLANKS W8SPCE 1 
C* 
C/EJECT 
C************************************************************ 
C* MAIN ROUTINE 
C************************************************************ 
c 
C* 
C/EJECT 

EXSR SMAIN 

C************************************************************ 
C* SMAIN - MAIN FLOW OF THE PROGRAM 
C************************************************************ 
c 
C* 

SMAIN BEG SR 

C*==================================================== 
C* MAIN PROCESSING 
C*==================================================== 
C* 
C* EXSUBR AOINIT 
C* 
C* CONTROL BREAK ON P.O. NUMBER, Set up for headings: 
C* 
C* If called from PUR520C, read orders in OPNQRYF selection 
C* lfW7PRNT = 'N' 
C* GETREC D.HPO,F.HPOL01,*EQ,W70RDX 
C* 
C* IF %STATUS(D.HPO,F.HPOL01) =*NO 

C* W8LPFL = W80N 
C*END 
C* 
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172 C* ELSE 
173 C* 
174 C* BMR3971A 
175 C* IF W7CMPC = *ZEROS ; Passed company 
176 C* W8FCMY = *LOY AL 
177 C* W8TCMY = *HIV AL 
178 C* ELSE 
179 C* W8FCMY = W7CMPC 
180 C* W8TCMY = W7CMPC 
181 C* END 
182 C* ELSE 
133 C* W8FFAC = W7XFAC 
184 C* W8TFAC = W7XFAC 
185 C* END 
186 . C* IF W7FWHS = *BLANKS ; Passed from warehouse 
187 C* END 
188 C* IF W7TWHS = '99'; Passed to warehouse 
189 C* W7TWHS =*HIV AL 
190 C* END 
191 C* BMR5349A 
192 C* IF W7PLNR = *BLANKS ; Is buyer code blank 
193 C* W8FBUY = *LOY AL 
194 C* W8TBUY = *HIV AL 
195 C* ELSE 
196 C* W8FBUY = W7PLNR 
197 C* W8TBUY = W7PLNR 
198 C* END 
199 C* BMR5349E 
200 C* BMR3971E 
201 C* Use SQL to replace OPNQRYF: 
202 C* 
203 C* Cursor 'C' is for P.Os. 
204 C* 
205 C* BMR3971D 
206 C* EXECSQL DECLARE C CURSOR FOR SELECT HPH.PHID, HPH.PHCOMP, 
207 C* HPH.PHWHSE, HPO.* FROM HPH, HPO WHEREHPO.PID ='PO' 
208 C* AND HPO.PPRT = 'l' AND HPH.PHORD = HPO.PORD AND HPH. 
209 C* PHID = 'PH' AND HPH.PHAPID = ' ' AND PWHSE BETWEEN : W7FWHS AND : 
210 C* W7TWHS ORDER BY PHWHSE, PORD, POSHTY, PSHIP, PONAME, POATTN, 
211 C* POADRl, POADR2, POADR3, POSTE, POZIP, POCOOUN, PLINE 
212 C* 
213 C* EXECSQL DECLARE C CURSOR FOR SELECT HPH.PHID, HPH.PHCOMP, 
214 C* HPH.PHFAC, HPH.PHWHSE, HPO.* FROM HPH, HPO WHERE HPO.PID ='PO' 
215 C* AND HPO.PPRT = 'l' AND HPH.PHORD - HPO.PORD AND HPH.PHID ='PH' 
216 C* AND (HPH.PHCOMP BETWEEN :W8FCMY AND :W8TCMY) AND (PWHSE 
217 C* BETWEEN :W7FWHS AND :W7TWHS) AND (HPH.PHBUYC BETWEEN 
218 C* :W8FBUY AND :W8TBUY) ORDER BY PHCOMP, PHWHSE, PORD, PSHIP, 
219 C* POATTN, POADRl, POADR2, POADR3, POSTE 
220 C* BMR7774E 
221 C* EXECSQL DECLASRE CURSOR FOR SELECT HPH.PHID,HPH.PHCOMP, 
222 C* HPH.PHFAC, HPH.PHWHSE,HPO.* FROM HPH,HPO WHERE HPO.PID ='PO' 
223 C* AND HPO.PPRT<>'l' AND HPH.PHORD=HPO.PORD AND HPH.PHID='PH' 
224 C* AND (HPH.PHCOMP BETWEEN :W8FCMY AND :W8TCMY) AND (PWHSE 
225 C* BETWEEN :W7FWHS AND :W7TWHS) AND (HPH.PHBUYC BETWEEN 
226 C* :W8FBUYC AND :W8TBUY) ORDER BY PHCOMP,PHWHSE,PORD,PSHIP, 

227 C* POA TTN, POADR1,POADR2,POADR3,PLINE 
228 C* EXECSQL DECLARE C CURSOR FOR SELECT HPH.PHID,HPH.PHCOMP, 
229 C* HPH.PHWHSE,HPO. * FROM HPH,HPO WHERE HPO.PID='PO' AND 
230 C* HPH.PHORD = HPO.PORD AND (HPH.PHWHSE BETWEEN :W7FWHS AND 
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231 
232 
233 
234 
235 
236 
237 
238 
239 
240 
241 
242 
243 
244 
245 
246 
247 
248 
249 
250 
251 
252 
253 
254 
255 
256 
257 
258 
259 
260 
261 
262 
263 
264 
265 
266 
267 
268 
269 
270 
271 
272 
273 
274 
275 
276 
277 
278 
279 
280 
281 
282 
283 
284 

1 
2 
3 
4 
5 

C* :W7TWHS) ORDER BY PHCOMP, PHFAC, PHWHSE,PORD 
C* EXECSQL OPEN C 
C* EXSUBR Al READ 
C*END 
C* 
C* Do following while records are found: 
C* DOW W8LPFL = W80FF 
C* 
C* IF %STATUS (D.HPH,F.HPHLOl) =*YES 
C* EXSUBR AOCHPHl ; Move file fields to work fields 
C* 
C*END 
C*END 
C* 
C/EJECT 
C******************************************************************* 
C* S500 - Move File to Work- HPHLOl 
C******************************************************************* 
c 
C* 

S500 BEG SR 

C*======================================================== 
C* AOCHPHl Move File to Work- HPHLOl 
C*======================================================== 
C* 
C* WRKPHID = HPHHPHLOl .PHID; Record ID 
C MOVE WHID RN0056 
C* WRKPHORD = HPH.HPHLOl .PHORD; PO number 
C Z-ADD WHORD RN0061 
C* WRKPHCOMP = HPH.HPHLOI.PHCOMP; Company number 
C Z-ADD WHCOMP RN0044 
C* WRKPHFAC = HPH.HPHLOI.PHFAC; Facility code 
C MOVE WHFAC RN0053 
C* WRKPHWHSE = HPH.HPHLOI.PHWHSE; Warehouse code 
C MOVE WHWHSE RN0079 
C* WRKPHVEND = HPH.HPHLOI.PHVEND; Vendor number 
C MOVE WHVEND RN0077 
C* WRKPHSHIP = HPH.HPHLOI.PHSHIP; Ship-to code 
C MOVE WHSHIP RN0068 
C* WRKPHNAME = HPH.HPHLOl.PHNAME; Ship-to name 
C MOVE WHNAME RN0060 
C* WRKPHATTN = HPH.HPHLI.PHATTN; Attention to 
C MOVE WHATTN RN0035 
C* WRKPHADRl = HPH.HPHLOl.PHADRl; Address line 1 
C MOVE WHADRI RN0029 
C* WRKPHADR2 = HPH.HPHL01.PHADR2; Address line 2 
C MOVE WHADR2 RN0030 
C* WRKPHADR3 = HPH.HPHL01.PHADR3 ; Address line 3 
C MOVE WHADR3 RN003 l 
C* WRKPHSTE = HPH.HPHLOI.PHSTE; State/Province code 
C MOVE WHSTERN0074 
C* WRKPHPOST = HPH.HPHLOI.PHPOST; Postal code 
C MOVE WHPOST RN0080 
C* WRKPHCOUN = HPH.HPHLOI.PHCOUN; Country code 
C MOVE WHCOUN RN0045 

C* WRKPHENDT = HPH.HPHLOI.PHENDT; PO Entry date 
C Z-ADD WHENDT RN0050 
C* WRKPHCLDT = HPH.HPHLOI.PHCLDT; PO Close date 
C Z-ADD WHCLDT RN0042 
C* WRKPHPRT = HPH.HPHLOI.PHPRT; Print flag 
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6 
7 
8 
9 
IO 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 
32 
33 
34 
35 
36 

C MOVE WHPRT RN0063 
C* WRKPHCMT = HPH.HPHLOI.PHCMT; Comment 
C MOVE WHCMT RN0043 
C* WRKPHTERM = HPH.HPHLOI.PHTERM; Tenn code 
C Z-ADD WHTERM RN0076 
C* WRKPHBUYC = HPH.HPHLOI.PHBUYC; Buyer code 
C MOVE WHBUYC RN0039 
C* WRKPHCUR = HPH.HPHLOl.PHCUR; Currency code 
C MOVE WHCUR RN0048 
C* WRKPHRA TE = HPH.HPHLO l .PHEXCH ; Exchange Rate 
C MOVE WHEXCH RN0051 
C* WRKPHSHIP = HPH.HPHLOl.PHSHIP; Ship via 
C MOVE WHSHIP RN0075 
C* WRKPHLINE = HPH.HPHLOl.PHLINE; Total lines 
C MOVE WHLINE RN0059 
C* WRKPHVTXC = HPH.HPHLO I .PHTXCD ; Vendor tax code 
C MOVE WHTXCD RN0078 
C* WRKPHBAMT = HPH.HPHLOI.PHAMT; Total amount 
C Z-ADD WHAMT RN0036 
C* 
C EXSR S006 
C* IF %ST ATUS(D.AFM,F.A VMLO 1, *EQ, WRKPHVEND 
C STS04 IFEQ *ZERO 
C* Get Company name 
C WCMPNY 
c 
c 
c 
c 
c 
c 

IFEQ 10 
MOVE *BLANKS 
MOVELCOOOl 
ELSE 
MOVE *BLANKS 
MOVELC0002 
END 
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USER MANUAL 



ON-LINE PURCHASING §YSTEM (OPUS) 

RUN INSTRUCTIONS 

Document: SF ARMRUN06 

Revision Date: January, 2000 

This material contains 5farm company confidential and proprietary information. 

The unauthorized possession, use, reproduction, distribution, display, or disclosure of 

this material or the infonnation contained herein is prohibited. 

General Instructions 

This document is divided into the following sections: 

(1) PRODUCT OVERVIEW: This section provides a general description of 

the functions and highlights of the product. 

(2) PRODUCT FLOW: This section describes prerequisites for operating the 

product, the sequence in which the programs should be run, and the 

functions of this product. 

(3) HOW TO INDEX: This section is an alphabetical list of product functions. 

Next to each function is the number of the program to use. 

( 4) GLOSSARY: This section provides explanations of the terms pertinent to 

this product. 

(5) NAVIGATING OPUS: This section explains features that enable you to 

move through OPUS programs and panels quickly and efficiently. 

(6) STANDARD ON-LINE HELP FEATURES OF OPUS: Describes standard 

HelpText features of OPUS for action codes, run time parameters, and 

processing options 
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(7) COMMONLY USED TERMS: This section defines terminology 

commonly used throughout the Run Instructions. 

(8) RUN INSTRUCTIONS: This section contains the actual operating 

instructions for the product, appearing in the program sequence described in 

the Flow section. Each program is further discussed in three sections: 

OVERVIEW, FIELD DESCRIPTIONS, and PROCESSING OPTIONS. 

1. Product Overview 

The Purchasing product (PUR) enables you to perform day-to-day purchasing 

functions such as maintenance and tracking of purchase orders. Numerous reports are 

available to you for your evaluation purchase order pricing, expense projections, and 

open orders. 

Highlights: 

(a) Multiple purchase order releases 

(b) Optional three-way match of purchase order, inventory receipt, and invoice 

(in Accounts Payable) 

( c) Automatic conversron of purchasing-to-stocking unit of measure upon 

receipt 

( d) Integration with accounts payable 

( e) Vendor quotes 

2. Product Flow 

A purchase order is the formal authorization to purchase material from a vendor or 

supplier. It is made out to a single vendor for the shipment of goods to one Ship-to 

address. A purchase order can have multiple detail lines that each specifies an item, the 

quantity ordered, the scheduled receipt date, and the warehouse. The Purchasing 

product enables you to perform day-to-day purchasing functions such as maintenance 
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suppliers from the time that they are entered into the system until the receipt of the 

goods and the corresponding supplier's invoice.You can also use the Purchasing product 

to enter scheduled purchase orders. They are made out to a single vendor for the 

shipment of goods to one Ship-to address. They can have multiple detail lines that each 

specifies an item, the quantity ordered, the scheduled receipt date, the warehouse, and 

the facility. You can monitor maximum quantity and monetary value restrictions at 

the contract header and the contract detail levels. Any changes in quantity ordered or 

received and purchase order monetary values are taken into account. You can maintain 

the names and numbers of regular suppliers in the Vendor Master file. A vendor alpha 

lookup inquiry easily locates vendor numbers by searching on the vendor name. 

The Ship-to file contains your own delivery (or street) address. By entering a 

Ship-to number on a purchase order, you can request that the invoice be sent to your 

office, while the goods are delivered to the warehouse. You can also type in a one-time 

delivery address. The Inventory Item Master file contains information about the 

Inventory items ordered. OPUS supports a purchasing unit of measure as well as a 

stocking unit of measure. It automatically converts the purchase units into stocking units 

for inventory reporting and inquiry purposes. You can enter amounts on the purchase 

order receipt in the purchase unit of measure and OPUS will automatically convert them 

to stocking units, so that inventory updates correctly. 

Once accepted by OPUS, the open purchase order immediately appears on 

inquiries and reports such as the Material Status Inquiry in the Inventory product. 

Additional reports include open purchase order, expected purchase cost, and vendor 

delivery performance reports as well as others. (The Inventory on-order balance shows 

the effect of a new order.) When the goods arrive, you must complete specific inventory 

transactions to receive them into stock. A stock receipt is always necessary to update 
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inventory balances. Since the invoice usually arrives at a later time, a cost update 

transaction is necessary as well. A purchase order remains open until it has been both 

received and costed. 

Use PUR550D to complete Purchase Order Receipts Posting. A purchase order is 

complete after you have received all line items on a purchase order into stock. You can 

delete completed purchase orders by using the month-end purge (PUR900). If you do 

not handle costs through OPUS, uncosted lines CAN be purged. However, you should 

NOT purge uncosted lines if you expect to enter vendor invoices. (See the following 

section on Inventory Transactions for Purchase Order Receipts and Costing for more 

detailed information.) 

Purchasing Product Integration 

Purchasing can be integrated with other products within the OPUS product line, 

including Inventory (INV), Configurable Ledger (CLD), and Accounts Payable (ACP). 

The Purchasing product requires the integration of the Inventory product (INV) which 

records the issue of purchase orders and the subsequent receipt of goods and the 

vendor's invoice. 

Accounts Payable (ACP) can also be installed with Purchasing. Accounts Payable 

checks invoices against purchase orders and uses the same Vendor Master file (A VM). 

If you install both Accounts Payable and the Configurable Ledger (CLD), an optional 

facility allows you to update costs in inventory and the general ledger directly from 

vendor invoices. 

Purchasing 

The Purchasing product must be implemented with the Vendor Master. You 

should enter all active purchase orders that are outstanding at product implementation 

time. The inventory transactions for Purchase Order Receipts include defining both 
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inventory and purchase order transactions for the system, completing daily running 

tasks, and performing the procedures for month end. 

Purchasing Receipt Transactions 

The Purchasing product requires that you define the receipt of goods into stock 

(with an update of quantity-on-hand by warehouse and location) and the Cost update 

upon receipt of the vendor's invoice. You define purchase order transactions in Purchase 

Order Receipts (PUR550D). 

Daily Running 

The Purchasing product requires the completion of several daily running tasks 

outlined below. 

Purchase orders are created by using: 

(1) Purchase Order Entry (PUR500) to enter new purchase orders and to make 

changes to existing purchase orders. OPUS automatically changes the Print 

Flag field to 1 (printed) each time you print a purchase order line, but you 

can reprint a line by resetting the Print Flag field to 0. 

(2) Purchase Order Print (PUR520) provides you with the option of printing all 

purchase order lines entered since the last printout. However, you do not 

have to print the purchase orders. 

(3) Stock Receipts Entry (INV500, PUR550D) to enter stock as it is received 

and to enter costs as invoices are received. 

(4) Reports and Inquiries (PUR2XX, PUR3XX, INV300) to generate reports as 

needed. 

Month End 

When every line of a Purchase order is completed (or closed), it can be purged at 

month end. If the costing applications are in use, then you can restrict the purge only to 
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month end. If the costing applications are in use, then you can restrict the purge only to 

those purchase orders with all lines closed and costed. For scheduled purchase orders, 

detail lines that are all received and costed can be purged at month end. Use the 

Schedule History Purge option (PUR955) to selectively purge history details for the 

schedule. 

3. HOW-TO INDEX 

Function Program 

Maintain Vendor PURIOO 

Maintain Address PUR130 

Add line items to existing purchase orders PUR500 

Alpha look-up, item INV350 

Alpha look-up, vendor PUR310 

Change Purchase Order information PUR500 

Close purchasing month-end PUR900 

Close purchasing year-end PUR910 

Delete Purchase Order line items PUR500 

Delete Vendor Quote PUR150 

Display open Purchase Orders by item INV300 

Display POs by PO, vendor, item, cust. order PUR300 

Expense Projections Report PUR230 

Inquiry, item or vendor history PUR300 

Inquiry, material status INV300 

Inquiry, purchasing .. PUR300 

Inquiry, quotations by item or vendor PUR300 

Item Alpha Lookup INV350 
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Material Status Inquiry. 

Month-end purchasing close 

Open Purchase Orders by Item/Due Date Report 

Open Purchase Orders by Purchase Order Report 

Open Purchase Orders by Buyer Report 

Print Expense Projection Report 

Print Receiving Report 

Year-end purchasing close 

4. GLOSSARY 

INV300 

PUR900 

PUR202 

PUR200 

PUR204 

PUR230 

PUR250 

PUR910 

The following terms are used in this product's documentation. 

Item 

An item is the prime entity in the Inventory product. It is defined as a purchased 

part, collection of parts, or finished product that is considered inventory for resale or 

further manufacturing. Items are ordered from vendors by using purchase orders. 

Location 

A location is a subdivision of a warehouse such as a bin, rack,aisle, or even a 

logical designation like awaiting lab check. A six-character alphanumeric code is used 

for tracking inventory movements and for specifying the availability of stock for resale 

or manufacturing. The code is stored with its description on the Location Master files. 

Lot 

A ten-character alphanumeric code which lets you identify batches of lot­

controlled items (such as pharmaceuticals and perishables). Lots are received into 

warehouses with associated locations and sold or released to the shop floor according to 

their availability as recorded in the Lot Master file. You can override automatic 
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allocations of lots to orders. Full lot tracing is available on request. Lot control is 

defined by item.Only items for which lot control is requested are validated by lot. Lot 

numbers are optional. 

Purchase Order (PO) 

A PO is an order to a single vendor for the delivery of one or more items to a 

single address. Once entered, a purchase order remains on file until all items on that 

order have been received into stock or until the order is specifically deleted. Multiple 

line item purchase orders are supported. In other words, OPUS allows different items, 

quantities, and scheduled receipt dates on different lines of the same purchase order. 

Unit of Measure 

OPUS supports purchasing and stocking units of measure. OPUS automatically 

converts the purchase units from purchase order receipts into stocking units for 

inventory reports and inquiries. 

Vendor 

A vendor is a supplier of goods or services. The vendor number uniquely 

identifies the vendor to both purchasing and accounts payable. 

Warehouse 

A two-character alphanumeric code specifies a generic location for the item in 

inventory (BK= Bangkok). You can use locations to divide Warehouses into smaller 

groupings (either physically or logically). 

5. NAVIGATING of OPUS 

The features described in the following paragraphs help you navigate within and 

between OPUS panels and programs quickly and easily. 

Menus 

OPUS menus allow you to choose individual programs to process or view 
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information. You can call individual products directly from any menu. 

Look-up Features 

When a plus sign(+) appears at the end of a field, press F4 to display a look-up 

window. Most windows called from inquiry programs allow you to search for 

alphanumeric strings. 

6. STANDARD HELP FEATURES OF OPUS 

GENERIC HELPTEXT FOR LIST PANELS 

Action Code Choices 

The following are valid action codes: 

!=Create 

Enter <l> on the prompt line, along with a new value in at least one key field, to 

create records in the file. Then enter data on the maintenance panels which follow. New 

records are printed on the audit report. 

2=Revise 

Enter <2> to change a record. You can either enter <2> and a value for at least 

one key field on the prompt line or you can enter <2> next to a displayed record. The 

change will be noted on the audit report. Entering <2> next to an inactive record will 

reactivate it. 

3=Copy 

Enter <3> to create a record which is based on an existing one. You can either 

enter <3> and a value for at least one key field on the prompt line or you can enter <3> 

next to a displayed record. A maintenance panel displays on which you can enter the 

new key field and change any other data. 

4=Delete 

Enter <4> to delete a record. You can either enter <4> and the key field(s) to be 
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deleted on the prompt line or you can enter <4> next to a displayed record to delete it. 

Deleted records can be reactivated using Action Code 2 (Revise). 

5=Display 

Enter <5> to display a record without being able to change it. You can either enter 

<5> and the key field(s) to be displayed or you can enter <5> next to a record to display 

it. 

8=Position To 

Enter <8> to move a record to the top of the page. You can either enter <8> and 

the key field(s) of the record on the prompt line or you can enter <8> next to a displayed 

record. The selected record is displayed at the top of the page. If the record is not found, 

the next record in sequence is displayed at the top of the page. Once the Position To 

feature is used, you can continue to page down or you can use the Position To action 

again with a different value, but you cannot page up. However, you can return to the top 

of the file by entering <8> with no record selection on the prompt line. 

GENERIC HELPTEXT FOR PROCESSING OPTIONS 

Many processing options (also called function keys or F keys) perform the same 

function for every program or panel in OPUS. Definitions for these processing options 

follow: 

Press <Enter> to proceed to the next panel of a maintenance program; on the final 

panel, press <Enter> to update the file and return to the first panel of the program for 

any additional maintenance activity. Press <Enter> in a report or listing program to send 

it to an output queue for processing. 

Press <F3> to exit a program without recording, updating, or printing any 

information entered on the program's panels. 

Press <F4> on prompt-capable fields, denoted by a plus(+) character, to display a 
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pop-up window for the field. 

Press <F5> to redisplay the panel; this enables the user to check the status of a 

function which has been executed. 

Press <F7> to display previous records (those alphanumerically closer to A or 

those with earlier dates). 

Press <F8> to display additional records (those alphanumerically closer to Z or 9, 

or those with later dates). 

Press <Fl2> to return to the previous panel without savmg any information 

entered on this panel. 

GENERIC HELPTEXT FOR THE RUN TIME PARAMETERS SWITCH 

Run Time Parameter (1,0): 

Enter 0 to process the data interactively (real time) or 1 to process the data in 

batch mode. If you select interactive processing, your workstation will be unavailable 

for other tasks until the job finishes. 

7. COMMONLY USED TERMS 

Reference only 

This term indicates that the given field's information is only used for reference 

throughout the product and does not affect processing in any way. 

Extreme values by default 

This term indicates that the given field's information defaults to an alphanumeric 

or numeric extreme, if you do not override it. The system defaults are generally used 

when designating ranges, and they indicate that all information in the range is 

included. The defaults (or any other entries) specified in designating a range do not have 

to be valid codes within the product for their usage here. 

(Y/blank) 
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to be valid codes within the product for their usage here. 

(Y/blank) 

This term (Y) is used when a field requires a flag. It indicates to the system that a 

particular action is to take place. Otherwise, the field should remain without an entry 

(blank). The field sometimes requires either Y or N; these cases are indicated with the 

term (YIN). 

Ranges 

This term is used within the field descriptions for listing programs, reports, and 

inquiries. It means that you have the option to enter a lower and upper value of a certain 

number or code (for example, a lower and upper employee number). In this way, you 

can designate those codes for which you want to print a listing, report, or show an 

inquiry. This set of codes is known as a range of values. Purchasing System always 

inserts extreme values by default in the lower and upper fields. (See Extreme values by 

default above.) When you make entries into these fields, they do not need to be valid 

codes already set up on the particular file. 

Panel Display Characters 

The actual display panels from the product have been reproduced in this document 

using standardized characters. These characters represent the data that normally displays 

on these panels and illustrate the relative size of each field on the panel: 

(1) "a" represents an operator input of lower-case or upper-case letters or 

numbers. 

(2) "A" represents an operator input of upper-case letters only or numbers. 

(3) "n" represents an operator input of numbers. 

(4) "x" represents an output data display. Occasionally, some descriptive 

information is imbedded in an output display of "x." 
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Alphanumeric 

Alphanumeric refers to text which contains letters, both letters and numbers, and 

uniformly arranged numbers with special characters (such as dates in MM/DD/YY 

format). Reports and inquiries in this product are sorted in ascending alphanumeric 

order, unless indicated otherwise. Alphanumeric text is sorted in ascending order (with 

items arranged from lowest to highest value) according to the following rules: 

(1) Special characters($ , % , - , , , ( , ) , . ) are first. 

(2) Lowercase letters come before uppercase letters. 

(3) Uppercase letters come before numbers. 

(4) Numbers (0 - 9) are last. 

PURCHASE ORDER CURRENCY CODES 

To process purchasing transactions in multiple currencies, you need to define 

currency codes in the Currency Code Maintenance program. This program can be found 

in the Configurable Ledger (CLD). 

8. RUN INSTRUCTIONS 

The main menu for purchasing system is as follows: 
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Figure J.1. Purchasing Menu Screen. 

Select one of the options on the above screen for purchasing process. 

8.1. VENDOR MASTER MAINTENANCE (PURI 00) 

Use this program to maintain vendor numbers and information about them. Each 

vendor is assigned a five-digit user-defined number to identify it in transactions and 

reports. Two separate addresses are recorded for each vendor: an office (mailing) 

address and the actual purchasing address (the location from which goods are 

purchased). Vendors are assigned to items in the item master file through 

INVIOO.Vendor can be set up in Vendor Master Maintenance (PURI 00) in A VM file. 
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Figure J.2. Vendor Master Maintenance Screen 1. 

FIELD DESCRIPTION -PURlOODl-01 

Vendor Number (5,0) 

Enter the number of the vendor to maintain. This number uniquely identifies the 

vendor in the vendor master file. This code is user-defined and identifies the vendor 

during all vendor-related activities. 

Vendor Name (30,A) 

Purchasting System displays the name of the vendor associated with each vendor. 

Status (1 O,A) 

This output field displays the status of each vendor. This value can be active or 

inactive. 
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PROCESSING OPTIONS -PURlOODl-01 

Enter 

To update the vendor information to the file and return to the first panel. 

F3 

To exit the program without recording, or updating any information entered on 

this panel. 

F7 

To display the previous records 

F8 

To display the next records 

Figure J.3. Vendor Master Maintenance Screen 2. 
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FIELD DESCRIPTION - PURI OOD2-01 

Vendor Number (5,0): 

If you are copying a record from the previous selection window, enter the new 

vendor number to be maintained. Otherwise, this is a display-only option. 

Alpha Lookup (1 O,A): 

Enter the alphabetical search key for this vendor. It should be a sequence of letters 

or numbers that will allow the user to be readily identified in alpha searches. The alpha 

lookup can be the vendor's name or a combination of the vendor's name and city, if 

there is more than one vendor by the same name. If no entry is made, OPUS defaults to 

the first ten characters of the vendor's name. 

Vendor Name (3(},A): 

Enter the name used to identify the vendor being maintained. The name 1s 

displayed when the vendor number is entered into OPUS during processing. 

(Vendor) Attention to (30,A): 

Enter the Attention to for the vendor's office address. 

Address Line 1, 2, 3 (30,A): 

Enter up to three lines of address information of each vendor. 

State/or Province (3,A): 

Enter or select the state/province abbreviation for the vendor's office address. 

Country ( 4,A): 

Enter or select the country code for the vendor's office address. 

Postal Code (9,A): 

Enter or select the postal code for the vendor's office address. 

Phone Number (25,A): 

Enter the phone number for the vendor's office address. 
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Fax Number (25,A): 

Enter the fax number for the vendor's office address. 

E-Mail Number (25,A): 

Enter the E-Mail number for the vendor's office address. 

Company Code (2,0): 

Enter the number of the company associated with this vendor. A vendor can have 

only one default company. When you use this vendor number to create purchase orders, 

this company number appears as the default company. You cannot override this default. 

If the vendor services multiple companies, you must establish a separate vendor number 

for each company. 

Terms Code (2,A): 

Enter the terms code to be applied to invoices from this vendor. 

Vendor Currency (3,A): 

Enter the currency code for the transaction you perform with this vendor. 

Vendor Tax Code (5,A): 

Enter the vendor tax code associated with this vendor. It is used with item tax 

code to determine applicable sales tax or VAT rates, if any apply to the transaction. 

When this combination of vendor/item tax code matches a combination found on a 

purchase order, OPUS accesses the specific tax rate table in applying taxes. 

PROCESSING OPTIONS-PUR100D2-01 

Enter 

To update the vendor information to the file and return to the first panel of the 

program. 

F3 

To exit the program without recording, or updating any information entered on 
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this panel. 

panel. 

F4 

To prompt the existing vendor number on vendor master file. 

FS 

To redisplay the panel. 

F12 

To return to the previous panel without saving any information entered on this 

8.2. ADDRESS MASTER MAINTENANCE (PUR130) 

Use this program to maintain ship-to number. Ship-to numbers represent delivery 

addresses when entering data in Purchase Orders Maintenance (PUR500). Therefore, a 

ship-to number can represent one of your office locations, receiving docks, warehouses, 

plants, or stores. 

Ship-to numbers are stored on the Ship-to Master File (EST). 
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Figure J.4. Address Master Maintenance Screen 1. 

FIELD DESCRIPTION -PUR130Dl-Ol 

Ship To Number (4,0): 

Enter the number of the ship-to location to be maintained. These numbers are 

user-defined. 

PROCESSING OPTIONS -PUR130Dl-Ol 

Enter 

To update the vendor information to the file and return to the first panel of the 

program. 

F3 

To exit the program without recording, or updating any information entered on 
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this panel. 

panel. 

F5 

To redisplay the panel. 

F7 

To display the previous records. 

F8 

To display the next records. 

F12 

To return to the previous panel without saving any information entered on this 

Figure J.5. Address Master Maintenance Screen 2. 
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FIELD DESCRIPTION -PUR130D2-01 

Ship To Number ( 4,0): 

Purchasing System displays the ship-to number you are maintaining. 

Ship To Name (30,A): 

Enter the name of the ship-to location. 

Attention to (30,A): 

Enter the the name of contact person at the ship-to location. 

Ship To Address 1, 2, 3 (30,A): 

Enter up to three lines of address information specifies for this ship-to location. 

State/or Province (3,A): 

Enter or select the state/province abbreviation for this ship-to location. 

Country ( 4,A): 

Enter or select the country code for this ship-to location. 

Postal Code (9,A): 

Enter or select the postal code for this ship-to location. 

Phone Number (25,A): 

Enter the phone number for this ship-to location. 

Fax Number (25,A): 

Enter the fax number for this ship-to location. 

E-Mail Number (25,A): 

Enter the E-Mail number for this ship-to location. 

PROCESSING OPTIONS 

Enter 

To update the vendor information to the file and return to the first panel. 

137 



F3 

To exit the program without recording, or updating any information entered on 

this panel. 

panel. 

F5 

To redisplay the panel. 

F7 

To display the previous records. 

F8 

To display the next records. 

F12 

To return to the previous panel without saving any information entered on this 

8.3. VENDOR QUOTE MAINTENANCE (PUR150) 

This program lets you establish a master file containing standardized vendor quote 

information. OPUS uses vendor quotes to automatically calculate the expected cost for 

a purchase order, based on the quantity ordered and the price breaks established in the 

quote. Each vendor quote is uniquely identified by a vendor number, item number, 

quote effective date, quote discontinue date, and currency. This method allows for 

flexibility because more than one quote can be defined and maintained for any one item 

and vendor combination. Vendor quotes are stored on the Vendor Quote Master file 

(HQT). 
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Figure J.6. Vendor Quote Master Maintenance Screen 1. 

FIELD DESCRIPTIONS -- PUR150Dl-01 

Vendor Number (5,0): 

Enter the vendor number for which you are maintaining this quote. 

Item (15,A): 

Enter the Item/Commodity indicator. Purchasing System defaults to 0 (item). If 

the value to be entered in the Item Number field is a commodity code, enter 1 

(commodity). If the value to be entered in the Item Number field is an item code, enter 

0 (items). 

Enter the item number or commodity code for which you are maintaining this 

quote. The quote only applies to this item or commodity if it is associated with the 
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if the purchase order entry date 1s within the effective date range entered m the 

following two fields. 

Quote Effective Date (6,0): 

(This field defaults to the current date.) Enter the date this vendor quote becomes 

effective, that is, the first effective day for this quote. This date should be entered as 

DMY format. 

If you have more than one quote for the same vendor and item, the effective 

periods must be unique. They can, however, overlap. If the system has to choose 

between two or more valid, effective quotes, it always uses the lowest priced quote. 

Quote Discontinue Date (6,0): 

Enter the date this vendor quote will be discontinued (no longer effective). This is 

the first day that this quote is NOT effective. This date should be entered as DMY 

format. This date must occur AFTER the Quote Effective Date. 

Contract Number (10,A): 

The contract number entered must exist on the Contract Header file. The effective 

and discontinue dates for the quote must also be within the range on the Contract 

Header file. 

Currency (3,A): 

Enter the code of the currency in which you are maintaining this quote. This quote 

only applies for the vendor, item, effective date range, and currency entered here. The 

currency entered can be different from Vendor's currency set up in Vendor Master 

Maintenance. 

PROCESSING OPTIONS -- PUR150Dl-01 

Enter 

To update the vendor information to the file and return to the first panel of the 
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program. 

F3 

To exit the program without recording, or updating any information entered on 

this panel. 

F4 

To prompt the existing value of those fields which have plus'+' character. 

F7 

To display the previous records. 

F8 

To display the next records. 

Figure J.7. Vendor Quote Master Maintenance Screen 2. 
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FIELD DESCRIPTIONS -- PUR150D2-01 

Vendor Number (5,0)/Name (30,A): 

Vendor number and vendor name requested on panel PUR150Dl-Ol. It cannot be 

changed. 

Currency (3,A)/Desctiption (15,A): 

Currency code for this contract or quote from panel PUR150Dl-01. It cannot be 

changed. 

Item (15,A)/Description (30,A): 

Item number from panel PURI SOD 1-01. This field is followed by the description 

of the item . They cannot be changed. 

Quote Effective Date (6,0): 

If a contract number exists, the quote effective date must be within the range on 

the contract header file. 

Purchase U/M (2,A): 

Purchasing System displays the purchasing unit of measure from the Item Master 

(IIM) file for inventory items. It cannot be changed. 

Discontinue Date (6,0): 

If entered and a contract number exists, the discontinue date must be later than the 

effective date on the quote but earlier than the discontinue date on the Contract Header 

file. 

Standard Cost (15,5): 

Standard cost for this item. It cannot be changed. 

Contract Number (1 O,A): 

Enter a code (up to ten characters) to distinguish this contract or quote from others 

for the same vendor and item. If the vendor quote maintenance is called from the 
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contract header maintenance program the vendor number and the contract number 

default from the contract header and are not maintainable. 

Contract Quantity (11,3 ): 

Enter the vendor's total contract quantity commitment for this item. 

Quantity Level 1, 2, 3, 4, 5, 6, 7, 8 (11,3): 

These eight fields are used with the corresponding Price at Level fields on the 

right to establish quantity/price breaks. These are the quantity/price breaks offered by 

this vendor as a volume discount. Enter up to eight quantity levels for this quote. These 

quantities must be in the item's purchasing unit of measure. Each quantity level you 

enter requires a corresponding Price at level amount. You must enter these quantity 

level amounts in ascending (increasing) order (25, 50, 100, 200, and so on). Do not 

enter zero as the beginning quantity. Purchasing System retrieves the corresponding 

price when purchase orders are costed. 

NOTE: The numbers entered into these quantity fields represent the minimum 

quantity necessary to receive the price at that level. For example, if Qty Level 1 is 25 

and Qty Level 2 is 50, you receive Price at Level 1 pricing for any quantity between 

25 and 50. Price at Level 1, 2, 3, 4, 5, 6, 7, 8 (15,5): 

These eight fields should contain the price per purchasing unit for the quantities 

entered in the corresponding Qty Level fields to the left. Leave the fields blank if the 

Quantity Level fields immediately to the left are also blank. 

Enter up to eight Price at level prices to correspond to the quantity levels to the 

left. You must enter these purchasing unit prices in descending (decreasing) order in 

Baht 50.00, 45.00, 40.00, 35.00). Purchasing System retrieves the correct price after 

checking the quantity level. Then it performs the purchase order costing. An example is 

provided at the end of this section. Prices must be entered in the currency in which the 
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quote was negotiated. 

Quantity/Price Break Example: 

On your request, the widget vendor (vendor number 55555) supplies a quote for 

Carton123. It contains various prices, depending on the quantity of widgets you order. 

(Assume all prices a stated in monetary amount per purchasing unit.) You enter the 

following quantity/price break data in the vendor quote file for vendor 55555 and 

Widget47Z: 

• Quantity Level: 1. 10 Price Level: 1. 100.000 

• Quantity Level: 2. 100 Price Level: 2. 95.000 

• Quantity Level: 3 . 1000 Price Level: 3. 90.000 

• Quantity Level: 4. 2000 Price Level: 4. 80.000 

• Quantity Level: 5 . 5000 Price Level: 5. 70.000 

• Quantity Level: 6. 10000 Price Level: 6. 60.000 

• Quantity Level: 7 . Price Level: 7. 

• Quantity Level: 8 . Price Level: 8. 

Therefore, an order quantity of 5000 carton 123 would be costed at Baht 700.000 

per purchasing unit for a total order of Baht 350000.00. Another order quantity of 4999 

would be costed at Baht 80.000 per purchasing unit. 

When you create a purchase order for carton, Purchasing System uses the quantity 

entered in PO Release/ Maintenance (PUR500). It then accesses the Vendor Quote 

Master file to determine the applicable price per purchasing unit for each item. 

If vendor 55555 issues an occasional discount for Carton123 to adjust their 

inventory, you can create a vendor quote with the appropriate effective period. During 

that period, Purchasing System includes the discount quote data when searching for the 

least expensive price for the quantity of goods ordered. 
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Comments (120,A): 

Enter any comments to accompany this vendor quote. Four separate fields of 30-

character alphanumeric length are available. 

8.4. OPEN PURCHASE ORDERS REPORT BY ITEM/DUE DATE (PUR202). 

This program prints a listing of unfilled (open) purchase orders. The purchase 

order information is listed in alphanumeric order by item number. Due date subtotals are 

given within each item number, with the oldest due date first. The report also includes 

the following: 

- Item description 

- Class 

- Warehouse 

- Unit of measure 

- Quantity remaining 

- Expected cost per unit 

- Due date 

- Vendor number 

- Vendor item number 

- Currency 

- Vendor name 
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Figure J.8. Open Pos by Item/Due Date Screen. 

FIELD DESCRIPTIONS -- PUR202D-01 

From Item Number (15,A): 

Enter the lower and upper item numbers to designate the range for which to print 

this report. Extreme values by default. 

To Item Number (15,A): 

Enter the lower and upper item numbers to designate the range for which to print 

this report. Extreme values by default. 

From PO Warehouse (2,A): 

Enter the lower and upper warehouse codes to designate the range for which to 

print this report. Extreme values by default. 
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To PO Warehouse (2,A): 

Enter the lower and upper warehouse codes to designate the range for which to 

print this report. Extreme values by default. 

From Currency (3,A): 

Enter the lower and upper currency codes for which to print this report. Extreme 

values by default. 

To Currency (3,A): 

Enter the lower and upper currency codes for which to print this report. Extreme 

values by default. 

8.5. OPEN PURCHASE ORDER REPORT BY BUYER (PUR204). 

This program prints a listing of unfilled (open) purchase orders. The purchase 

order information is listed in alphanumeric order by item number withing buyer code. 

You can limit the selection of purchase orders that appear here by specifying an 

appropriate range of buyer code and item number. 

This listing includes the following: 

- Item description 

- Class 

- Warehouse 

- Unit of measure 

- Quantity remaining 

- Expected cost per unit 

- Due date 

- Vendor number and name 

- Vendor delivery date 

- Currency 
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Figure J.9. Open Purchase Orders by Buyer Screen. 

FIELD DESCRIPTIONS - PUR204D 

From Buyer /To Buyer (1,A): 

Enter the lower and upper buyer code to designate the range for which to print this 

report. Extreme values by default. 

From Item/To Item (15,A): 

Enter the lower and upper item number to designate the range for which to print 

this report. Extreme values by default. 

From Currency/To Currency (3,A): 

Enter the lower and upper currency code to designate the range for which to print 

this report. Extreme values by default. 
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8.6. PURCHASE ORDER EXPENSE PROJECTIONS REPORT (PUR230). 

This program prints an expense projection report based on outstanding purchase 

orders (as of a given due date). The report gives an indication of what your expenses are 

based on outstanding purchase orders. The report provides totals for each buyer code by 

date and month as well as a grand total for all buyers. 

You can limit the open purchase orders to be included on this report by specifying 

a buyer range, due date range, a warehouse range, and a currency code range. 

The report is printed in buyer code order and sequenced further by due date. The 

report contains the following for each buyer and due date: 

- Due date 

- Purchase order number 

- Vendor delivery date 

- Type and description of item 

- Quantity Remaining (stock and purchase unit of measure) 

- Expected cost 

- Standard cost 

- Currency 

- Warehouse 

- Vendor number 

- Vendor name 
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Figure J.10. Purchase Order Expense Projection Screen. 

FIELD DESCRIPTIONS -- PUR230D 

From Buyer (l,A): 

Enter the lower and upper buyer codes to designate the range for which to print 

this report. Extreme values by default. 

To Buyer (1,A): 

Enter the lower and upper buyer codes to designate the range for which to print 

this report. Extreme values by default. 

From Due Date (6,0): 

Enter the lower and upper (beginning and ending) due dates for which to print this 

report. Only purchase orders with due dates on or between these two dates are included 
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on the report. Due dates are established for each purchase order when that purchase 

order is created through the PO Release/Maintenance option (PUR500). These dates 

must be entered in the format specified in your System Parameters file as displayed next 

to these fields. 

To Due Date (6,0): 

Enter the lower and upper (beginning and ending) due dates for which to print this 

report. Only purchase orders with due dates on or between these two dates are included 

on the report. Due dates are established for each purchase order when that purchase 

order is created through the PO Release/Maintenance option (PUR500). These dates 

must be entered in the format specified in your System Parameters file as displayed next 

to these fields. 

From Currency (3,A): 

Enter the lower and upper currency codes for which to print this report. Extreme 

values by default. 

To Currency (3,A): 

Enter the lower and upper currency codes for which to print this report. Extreme 

values by default. · 

From PO Warehouse (2,A): 

Enter the lower and upper warehouse codes to designate the range for which to 

print this report. Extreme values by default. 

To PO Warehouse (2,A): 

Enter the lower and upper warehouse codes to designate the range for which to 

print this report. Extreme values by default. 

8.7. RECEIVING REPORT (PUR250). 

This program prints a report of all purchase orders that have been received or 
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rejected. You can limit the received transactions that appear on the report by warehouse 

code and by the receipt date. The receipt date for each purchase order is the transaction 

date when the purchase order is flagged as being received. This is done through the 

Purchase Receipts (PUR550D). 

Receipts are listed on the report as positive quantities, and rejects are listed on the 

report as negative quantities. The report is printed in purchase order number sequence 

for each warehouse and contains the following: 

- Vendor number 

- Vendor name 

- Type and description of the item 

- Quantity, ordered, and received 

- Unit of measure 

- Schedule date 

- Transaction date 
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Figure J.11. Receiving Report Screen. 

FIELD DESCRIPTIONS -- PUR250D-01 

Receiving Transaction Coded(2,A): 

Enter the desired transaction code into this field (for either receipts or rejections). 

Only transactions with this code are included on the report. 

From Receiving Date (6,0): 

Enter the lower and upper (beginning and ending) receiving dates for which to 

print this report. All purchase orders that were received either on or between these two 

dates appear on the report. These dates must be entered in the format specified in your 

System Parameters file as displayed next to these fields. Extreme values by default. 

To Receiving Date (6,0): 

Enter the lower and upper (beginning and ending) receiving dates for which to 
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print this report. All purchase orders that were received either on or between these two 

dates appear on the report. These dates must be entered in the format specified in your 

System Parameters file as displayed next to these fields. Extreme values by default. 

From PO Warehouse (2,A): 

Enter the lower and upper warehouse codes to designate the range for which to 

print this report. Only receipts (or rejections) from these warehouses are included. 

Extreme values by default. 

To PO Warehouse (2,A): 

Enter the lower and upper warehouse codes to designate the range for which to 

print this report. Only receipts (or rejections) from these warehouses are included. 

Extreme values by default. 

8.8. OPEN PURCHASE ORDERS REPORT BY EXPECTED DELIVERY 

DA TE (PUR260). 

This program prints a listing of unfilled (Open) purchase orders. The purchase 

order information is listed in order by expected delivery date( the oldest PO first). It also 

includes the following: 

- Item description 

- Warehouse 

- Unit of Measure 

- Quantity ordered and received 

- Due Date 

- Vendor number and name 

- Currency 
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Figure J.12. Open Pos by Expected Delivery Date Screen. 

FIELD DESCRIPTIONS 

From PO Number/To PO Number (6,0): 

Enter the lower and upper PO number to designate the range for which to print 

this report. Extreme values by default. 

From PO Warehouse/To PO Warehouse (2,A): 

Enter the lower and upper PO Warehouse to designate the range for which to print 

this report. Extreme values by default. 

From Currency/To Currency (3,A): 

Enter the lower and upper Currency to designate the range for which to print this 

report. Extreme values by default. 
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8.9. PURCHASING INQUIRY (PUR300). 

This program allows inquiry into purchasing activity (purchase orders, 

requisitions, vendor quotes) by purchase order number, vendor number, item number, or 

customer order number. You can further limit your selections by currency and quote 

status (active/closed). You must make an entry in one of the following fields: 

- PONumber 

- Vendor Number 

- Item and Currency 

Pop-up windows are available for the following fields: 

- Vendor and Item 

Figure J.13. Purchasing Inquiry Screen 1. 
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FIELD DESCRIPTIONS -- PUR300Dl-01 

PO Number (6,0): 

Enter the purchase order or requisition number to which you would like to limit 

the inquiry. 

Vendor Number (5,0): 

Enter the vendor number to which you would like to limit the inquiry. 

Item (15,A): 

Enter the item or commodity code to which you would like to limit the inquiry. 

Currency (3,A): 

Enter the currency code to which you would like to limit the inquiry. 

PROCESSING OPTIONS -- PUR300Dl-Ol 

Enter 

To update the vendor information to the file and return to the first panel of the 

program. 

F3 

To exit the program without recording, or updating any information entered on 

this panel. 

panel. 

F4 

To prompt the existing value of those fields which have plus'+' character. 

Fl2 

To return to the previous panel without saving any information entered on this 

F17 

After entering either a vendor or an item number to access the Vendor quotes 

Inquiry panel (PUR300-05) or the Item Quotes Inquiry panel (PUR300-06), quotes are 
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established in Vendor Quote Maintenance (PUR150) for vendor/item combinations. 

All other processing options perform standard functions which are described in the Run 

Documentation for this product. Depending on the criteria you select, the remaining 

Purchasing Inquiry panels can vary slightly. As each sample panel is presented on the 

following pages, the accompanying text describes the displayed information based on 

the criteria selected. 

If you enter an item number or commodity code on panel PUR300Dl-01 and 

press <ENTER> to view purchasing information, OPUS displays panel PUR300D2-01. 

The header information for this panel displays month-to-date and year-to-date sales 

amounts for the item or commodity. It also includes the quantity required by customers 

(including resupply warehouses) and the quantity on order. The on-order quantity 

includes purchase orders, shop orders, and resupply orders. 
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Figure J.14. Purchasing Inquiry Screen 2. 

FIELD DESCRIPTIONS -- PUR300D2-0l 

Item Number 

If you enter an item number on the selection panel of this program (PUR300Dl-

01 ), the following will be displayed on panel PUR3OOD2-01: 

- Item number and description 

- The buyer code associated with this item 

- The stocking and purchasing units of measure for this item 

- The vendors who supply this item (can be one or two) 

- The quantity of this item on-hand, the quantity required for customer orders 

(Cust. Required), the quantity required for shop orders (Mfg. Required), and the 
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quantity on order. 

- Purchase orders where this item is found, the supplying warehouse and vendor, 

plus the quantityordered and received. 

- The purchase order due date (into stock) 

- Purchase order line number 

PROCESSING OPTIONS -- PUR300D2-01 

Enter 

To update the vendor information to the file and return to the first panel of the 

program. 

F3 

To exit the program without recording, or updating any information entered on 

this panel. 

panel. 

F7 

To display the previous records. 

F8 

To display the next records. 

F12 

To return to the previous panel without saving any information entered on this 
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Figure J.15. Purchasing Inquiry Screen 3. 

FIELD DESCRIPTIONS -- PUR300D3-01 

Purchase Order Number or Vendor Number 

If you enter a purchase order number or a vendor number on the selection panel of 

this program (PUR300Dl-01) and press <ENTER>, Purchasing System displays the 

following: 

- Vendor number and address to which purchase order is sent 

- Ship-to number and address where items are to be delivered 

- Purchase order, item numbers and item descriptions included on purchase order 

- The quantity of each item ordered and received 

- Warehouse 

161 



Purchase Order due date 

- Purchase Order entry date 

- Purchasing unit of measure 

PROCESSING OPTIONS -- PUR300D3-01 

Enter 

To update the vendor information to the file and return to the first panel of the 

program. 

F3 

To exit the program without recording, or updating any information entered on 

this panel. 

panel. 

F7 

To display the previous records. 

F8 

To display the next records. 

F12 

To return to the previous panel without saving any information entered on this 

8.10. VENDOR ALPHA LOOKUP 

Use this program to revievv existing vendor numbers and their information. If you 

access this program through one of the other purchasing programs, such as the 

Purchasing Inquiry (PUR300) or Purchase Order Release/Maintenance (PUR500, you 

can select a vendor number to transfer back to the original (calling) program. 
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Figure J.16. Vendor Alpha Lookup Screen. 

FIELD DESCRIPTIONS -- PUR310D-01 

Name (10,A): 

Enter the alpha lookup key of the vendor at which you want to start the display 

and press ENTER. PURCHASING SYSTEM displays all vendors with an alpha lookup 

key equal to or greater than the value you enter. (Alpha lookup keys are assigned to 

vendors in Vendor Master Maintenance - PURl 00). 

The value entered here does not have to be a complete alpha lookup key as 

entered in PURI 00; you can enter the first few characters only. The search string is case 

sensitive, so you have to match upper- and lowercase characters for as much of the 

lookup key as you type in. 
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(This field is operational only if you have accessed the Vendor Alpha Lookup 

from another program.) 

Enter 9 in the first column of the line containing the vendor you want to transfer 

back to the original program. Only one vendor can be selected at a time. 

MATERIAL STATUS INQUIRY (INV300) 

This program allows you to view material status information. This includes item 

header information such as item class, type and unit of measure. Quantity on hand, 

allocated and on order quantity which is related to Purchase Order. 

~si:.ltfQ'Ji:~~!i~1fij;~~t~?'f~!i~\.;#.Ji:~f €ft~c¥'j €.)v~o~L.J~i"~t~:-02.s ... JlllDses..O.'.t. :.!2:, •. :IPJ~~;f:la?~·;· .. 

Figure J.17. Material Status Inquiry Screen 1. 
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FIELD DESCRIPTION - INV300D-01 

Item Number (15,A): 

Enter the item number for which you want to view this inquiry. If you leave this 

field blank, Purchasing System will display the item alpha lookup (INV350). From 

there, you can select an item number for the inquiry. 

Facility (2,A): 

Enter the facility code for which you want to view this inquiry, or leave blank for 

all facilities. 

Item Description (30,A): 

To view and select from a list of item by item description, enter the item's 

description or a partial description WITHOUT specifying an item number in the Item 

Number field above. Purchasing System displays the item alpha lookup (INV350), from 

which you can select the item number you want. 

PROCESSING OPTIONS - INV300D-01 

Enter 

To display the item alpha lookup panel. 

Enter after completing the necessary fields. Purchasing System displays the 

Material Status Inquiry for that item. 

F3 

To exit this program without affecting any information entered above. 

F4 

To display the pop-up window for the following fields : 

- Item Number 

- Facility 
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8.12. ITEM ALPHA LOOKUP (INV350) 

This program produces an Item Inquiry sequenced alphanumerically by item 

description. 

Figure J .18. Material Status Inquiry Screen 2. 

FIELD DESCRIPTIONS -- INV350D-01 

Description (30,A): 

Enter the description of the item at which to start the inquiry display. Your entry 

does not have to be a valid (complete) item description. Purchasing System accepts both 

upper and lower case entries. 

After you press ENTER, the display is resequenced starting with the first item 
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description that is alphanumerically equal to or greater than your entry. 

Act (1,A): 

(This field is operational only if this program was accessed through another 

program. If you choose this program directly from the menu, you can only review the 

entries currently on the panel.) 

Enter an X in the first column of the line containing the item number to be 

reviewed. After pressing <ENTER>, the item number is transferred back to the original 

(calling) program. To produce information for a given item at the top of the list, enter 

the desired item's description into the input-capable field near the top of the panel and 

press <ENTER>. If you placed an X in the Sel column, the program returns to the 

calling program with the selected item number, regardless of the entry to the 

description field. 

PROCESSING OPTIONS -- INV350D-01 

ENTER 

After entering one of the following: 

- an item description in the Description field. To produce information for a 

given item at the top of the list, enter the desired item's description into the 

input-capable field near the top of the panel and press <ENTER>. 

- an X in the Select column. If you place an X in the Sel column, Purchasing 

System will return to the calling program with the selected item number, 

regardless of the entry to the description field. All other processing options 

perform standard functions that are described in the SSA Run Documentation 

for this product. 

8.13. PURCHASE ORDER RELEASE/MAINTENANCE 

Use this program to maintain and release purchase orders. Purchase order 
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numbers are user assigned to newly-created purchase orders. This is done by entering 

the value maintained in the field,. 

Purchasing System automatically prints the Purchase Order Audit Report for all 

purchase order headers and detail lines that are created, deleted, or revised through 

program PUR500. The following conditions apply: 

• The purchase order header is always printed, except when a line print is 

requested using Action Code 6 from panel PURS00-02. 

• For CREATE, REVISE, COPY, or DELETE transactions and all lines are 

included on the audit report 

Figure J.19. Purchase Order Selection Screen 1. 
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FIELD DESCRIPTIONS -- PUR500-01 

Purchase Order Number (6,0): 

Enter the purchase order number for the desired action. If you are adding a new 

purchase order, you can enter a number in this field; if you want Purchasing System to 

assign the number, leave this field blank. 

Vendor (Press F4 for prompt) (5,0): 

Enter the vendor number for the desired action. 

Vendor Name (30,A): 

Vendor name for this vendor. 

Record status (8,A): 

Active records can be deleted using Action Code 4 (Delete). The record is 

physically deleted if no activity has taken place on the purchase order. 

PROCESSING OPTIONS -- PUR500-01 

Enter 

To update the vendor information to the file and return to the first panel of the 

program. 

F3 

To exit the program without recording, or updating any information entered on 

this panel. 

F4 

To prompt the existing value of those fields which have plus '+' character. 

F7 

To display the previous records. 

F8 

To display the next records. 
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panel. 

To display the next records. 

Fl2 

To return to the previous panel without saving any information entered on this 

F15 

To access the Vendor Alpha Lookup (PUR3 l 0), from which you can search for a 

vendor number to use in this program. 

Figure J.20. Purchase Order Selection Screen 2. 

FIELD DESCRIPTIONS -- PURS00-02 

Vendor Number (Press F4 for prompt) (5,0): 

Vendor number that the items on this PO are being purchased from. This field 
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defaults to the vendor number selected on panel PUR500-01 or from the copied 

purchase order. 

Vendor Name (30,A): 

Purchasing System displays the vendor name defined for the selected vendor 

number. 

PO Number (6,0): 

Purchasing System displays the purchase order number for this PO This field can 

be changed only if you are CREATE or COPY mode. 

Entry Date (6,0): 

Entry date for this purchase order. If you are creating a new purchase order, 

Purchasing System displays the current date. If you are maintaining an existing 

purchase order, Purchasing System displays the date it was first entered. 

Status (1,0): 

Purchase order Header status. 

(1) New purchase order, Not received and not costed. 

(2) At least one line received or costed. 

(3) Fully received/not fully costed 

(4) Purchase Order closed. All lines fully received and fully costed. 

Ship-to (Press F4 for prompt) (4,0): 

Enter the ship-to code for this purchase order. This references the shipping 

address for the warehouse or other location where the purchased material is to be 

shipped. You can then use the F4 prompt or enter the ship-to number. Purchasing 

System displays the appropriate name and address information. Ship-to locations are 

maintained in Address Master Maintenance (PURI 30). 

Company (2,0): 
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Purchasing System displays the company number defined for this vendor. 

Print Date (6,0): 

Purchasing System displays the date this purchase order was last printed. This 

field defaults to zeroes if it has not been printed. 

Print Flag (1,0): 

This flag indicates whether the purchase order has been printed (O=No, not 

printed, available for print, 1 =Yes, printed, not available for print 

Name (30,A): 

Purchasing System displays the name of this vendor. 

Attention (30,A): 

Purchasing System displays the attention information for this vendor. 

Address 1 (30,A): 

Purchasing System displays the first line of address information for this vendor. 

Address 2 (30,A): 

Purchasing System displays the second line of address information for this 

vendor. 

Address 3 (30,A): 

Purchasing System displays the third line of address information for this vendor. 

State (3,A): 

Purchasing System displays the state where this vendor is located. 

Post (10,A): 

Purchasing System displays the postal information for this vendor. 

Country (4,A): 

Purchasing System displays the country where this vendor is located. 

E-Mail Number (25,A): 
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Purchasing System displays the E-Mail telephone number to associate with this 

vendor address. 

Facility (2,A): 

Facility code to receive the ordered items. 

Warehouse (Press F4 for prompt) (2,A): 

This field identifies the warehouse to receive the ordered items. Normally, the 

receiving warehouse is the Mass Release Warehouse defined for the receiving facility. 

Buyer (l,A): 

This field defaults to the buyer code from vendor master file It is used to process 

the Open Purchase Orders by Buyer/Item report (PUR204). 

Ship Via (1 O,A): 

Enter the preferred or mandatory to be used for moving the purchased materials to 

the manufacturing facility. This is a user-defined, reference field only. 

Vendor Tax Code (5,A): 

Enter the vendor tax code to be applied to this line of the purchase order. This 

field defaults to the vendor's tax code from the Vendor Master file, but you can override 

it. Vendor tax codes are used with item tax codes to define tax rate tables, set up in Tax 

Rate Table Maintenance (SYS 150). If this combination of vendor/item tax codes 

matches a combination found on a purchase order, Purchasing System accesses the 

specific tax rate table in applying taxes. 

Terms code (Press F4 for prompt) (2,0): 

Enter the vendor terms code which is to apply to this purchase order. This field 

defaults to the supplying vendor's terms code from the Vendor Master file, but you can 

override it. Terms codes are assigned to vendors in Vend or Master Maintenance 

(PURlOO). 
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Comment (30,A): 

Enter any user-defined comment to describe the goods. This comment is stored in 

the Item Transaction History (ITH) file and is printed on purchasing reports. 

Currency (Press F4 for prompt) (3,A): 

Enter the code of the currency in which all lines of the purchase order are being 

entered. The currency code is used with the vendor number, item number, and date 

entered fields to determine whether a vendor quote exists which can be applied to this 

purchase order. 

Exchange Rate (15, 7): 

Enter the exchange rate to be used for this purchase order. This rate defaults to the 

current spot rate in effect for the purchase order vendor's default currency (the from 

currency) and the currency of the ordering company (the to currency). This is not the 

rate used to calculate expected cost from standard cost. The rate to cost for standard cost 

is the current spot rate in effect for the global currency (from currency) and the currency 

on this purchase order (to currency). 

Pop-up windows are available for the following fields: 

- VendorNumber, 

- Ship-to code, 

- Warehouse, 

- Terms Code, and 

- Currency Code. 

PROCESSING OPTIONS -- PURS00-02 

Enter 

To update the vendor information to the file and return to the first panel of the 

program. 
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F3 

To exit the program without recording, or updating any information entered on 

this panel. 

panel. 

F4 

To prompt the existing value of those fields which have plus '+' character. 

F5 

To redisplay the panel. 

F12 

To return to the previous panel without saving any information entered on this 

Figure J.21. Purchase Order Selection Screen 3. 
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FIELD DESCRIPTIONS -- PUR500-03 

The following Purchase Order Header fields display only (However, you can 

change information for individual purchase order lines on the detail panel). 

- Purchase Order Number 

- Vendor Number and Name 

- Currency Code 

- Number of lines on the purchase order 

- Purchase Order Status 

- Ship-To Number and Name 

- Purchase Order Amount 

- Buyer Code 

- Facility Code and Warehouse 

- Exchange Rate 

Action Code (2,0): 

Enter the action code from the list displayed at the top of the panel. 

3=(Copy) 

To copy a record. Purchasing System adds an additional purchase order line with 

identical data. 

4=(Delete) 

To delete an existing purchase order line. The line is physically deleted from the 

purchase order when you press <F6> to accept. 

17=(Select Quote) 

to display active quotes for the selected vendor number, and item number on 

Purchase Order Inquiry (PUR300). 

To create a line, enter the information on the line. To revise a line, enter the 
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revision over the existing data. 

Line (3,0): 

Purchasing System displays the purchase order line number. 

Item (Press F4 for prompt) (15,A): 

Enter the item number code for this purchase order line. 

Due Date (6,0): 

Enter the date that expected date for inventory to be received to rece1vmg 

location. This date is compared to the vendor quote effective dates to determine 

whether a given quote is valid for pricing on this date. 

This date is used to process the Open Purchase Orders by Item/Due Date report 

(PUR202). 

If you override the Due Date, and want Purchasing System to determine the 

Expected Cost/Unit based on the new due date and vendor quotes, you must blank out 

the current Expected Cost/Unit amount before you press ENTER. 

Quantity Ordered (11,3): 

Enter the quantity of this item you want to order (in purchasing units of measure). 

Purchasing System uses this entry with the vendor's quote from the Vendor Quote 

Master file to determine the expected cost. 

Cost/Unit (Press F4 for prompt) (15,5): 

This field contains the expected cost of this item per purchasing unit. 

Unit of Measure (2,A): 

Purchasing System uses the default purchasing unit of measure for this item or 

commodity code. If you override the purchasing unit of measure, it will be 

automatically converted if a conversion has been defined for the two units of measure. 
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PROCESSING OPTIONS -- PUR500-03 

Enter 

To update the vendor information to the file and return to the first panel of the 

program. 

F3 

To exit the program without recording, or updating any information entered on 

this panel. 

F4 

To prompt the existing value of those fields which have plus'+' character. 

F5 

To redisplay the panel. 

F6 

To accept this purchase order with updated information to purchase order header 

and detail file. 

F7 

To display the previous records. 

F8 

To display the next records. 

Fl2 

To return to the previous panel without saving any information entered on this 

panel. 

8.14. PURCHASE ORDER PRINT (PUR520) 

This program prints purchase orders for which the print flag is blank (such as new 

lines entered through PUR500 or old lines changed to a blank in PUR500). 
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Figure J.22. Purchase Order Print Screen. 

FIELD DESCRIPTIONS -- PUR520D-01 

Company to Print (2,0): 

Enter the code of the company for which to print purchase orders. Purchase orders 

are printed for all warehouses assigned to this company. Leave this field blank to 

include all companies. 

Facility (2,A): 

Enter the code of the facility for which to print purchase orders. Purchase orders 

are printed for all warehouses assigned to this facility. Leave this field blank to include 

all facilities. 

From Warehouse (2,A): 
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If you want to print purchase orders for specific warehouse destinations only, 

enter the upper and lower warehouse codes to designate the range for which to print the 

POs. These fields depend on your entries in the preceding Company and Facility fields. 

If you enter a company number or facility code, only purchase orders for that company 

or facility code and this range of warehouses are printed. If you leave the Company or 

Facility field blank, purchase orders for all companies or facilities with warehouse 

destinations in this range will be printed. 

To Warehouse (2,A): 

If you want to print purchase orders for specific warehouse destinations only, 

enter the upper and lower warehouse codes to designate the range for which to print the 

POs. These fields depend on your entries in the preceding Company and Facility fields. 

If you enter a company number or facility code, only purchase orders for that company 

or facility code and this range of warehouses are printed. If you leave the Company or 

Facility field blank, purchase orders for all companies or facilities with warehouse 

destinations in this range will be printed. 

Buyer Code (1,A): 

Enter the buyer code for which to print purchase orders. Leave this field blank to 

include all buyers. This field is dependent on the entries in the Company, Facility and 

Warehouse fields. (See previous paragraph.) 

8.15. PURCHASE RECEIPTS 

Purchase order receipts are recorded by purchase order number. Purchasing 

System treats each line of the purchase order as a separate inventory transaction. The 

effects defined for the specified transaction type actually occur when this program is 

exited. 
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Figure J.23. Purchase Order Receipts Screen 1. 

FIELD DESCRIPTIONS -- PUR550Dl 

Transaction Type (2,A): 

Enter the transaction type to process this purchase order receipt. The transaction 

type used determines which fields allow input and which fields are protected on the 

following panel. The default value is 'U'. 

Purchase Order (6,0): 

Enter the purchase order number to which the receipts are being applied. You can 

enter a purchase order which has never been received as well as one to which receipts 

have already been posted. 

Reason Code (2,A): 

Enter the transaction reason code which applies to this transaction. Transaction 
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reason codes are maintained in INV140. You can have more than one reason code for 

each transaction type, so that you can split the transaction further and identify it 

separately. This reason code's description displays on inquiries and printed reports 

containing this transaction. 

Transaction Date (6,0): 

This field defaults to the current date. When you produce inventory transaction 

reports, you can limit the selection of transactions on the report by the transaction date 

entered here. 

Comment (15,A): 

Enter any comment associated with this transaction. It appears on purchasing 

inquiries and reports as well as the inventory transaction history. 

PROCESSING OPTIONS -- PUR550Dl 

F3 

To exit this program 

F18 

To access the Purchasing Inquiry (PUR300) to review existing purchase order 

information. This information can not be transferred back to this program. All other 

processing options perform standard functions that are described in the 5F ARMRUN06 

Run Documentation for this product. After selecting the purchase order receipts 

transaction type and indicating the purchase order on panel PUR550Dl, Purchasing 

System displays panel PUR550D-02. 

Two lines appear for each line of a purchase order. They contain the following 

data, which is followed by (Y) or (N) to indicate if the field is input-capable (Y) or not 

(N): 

+ First line: Purchase order line number (N), item number (N), item description 
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(N), Quantity originally ordered (N), Quantity received (N) and Unit of 

measure (N) 

+ Second line: Location (Y), Lot (Y), Quantity to be currently received, unit of 

+ Measure (Y) and warehouse (Y) 

Figure J.24. Purchase Order Receipts Screen 1. 

FIELD DESCRIPTIONS -- PUR550D2 

Exchange Rate (15, 7): 

This is the exchange rate used for this purchase order. This rate defaults to the 

current spot rate in effect for the purchase order vendor's default currency (the from 

currency) and the currency of the ordering company (the to currency). 
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Transaction Type (2,A): 

Purchasing System displays the transaction code you entered on the previous 

panel. 

Transaction Date (6,0): 

Purchasing System displays the transaction date you entered on the prev10us 

panel. 

Reason Code (2,A): 

Purchasing System displays the reason code you entered on the previous panel. 

Comment (15,A): 

Purchasing System displays the comment you entered on the previous panel. 

Vendor Number (5,0): 

Purchasing System displays the vendor number you entered on the previous panel. 

Currency Code (3,0): 

If the Multiple Currencies product is installed, Purchasing System displays the 

exchange rate for this purchase order. 

PO Number (6,0): /Exchange Rate (15,7): 

Purchase Order fields displayed from panel PUR550Dl. Purchasing System 

displays the exchange rate for this purchase order. 

Location (6,A): 

Enter the code of the location which is to receive the stock. Locations are set up 

within warehouses and must exist prior to being used here. 

Lot (10,A): 

Enter the lot number which is to receive the stock. This is a required field for lot­

controlled items. Items are defined as lot controlled in Item Master Maintenance 

(INVlOO). Lot numbers are defined in Lot Master Maintenance (INV130). 
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Status (1,0): 

Purchasing System displays the purchase order line status code. 

- 0 New purchase order, or not fully received and not fully costed. 

- 1 Not fully received but fully costed. 

- 2 Fully received but not fully costed. 

- 3 PO line closed. All lines fully received and fully costed. 

Qty Received (11,3): 

Enter the total quantity received of the item, including any rejected amount. 

U/M (2,A): 

Enter the unit of measure for the quantity received fields. This must be equal to 

either the purchasing or stocking unit of measure. 

PUR550 uses purchasing unit of measure conversion in the Item Master File (IIM) 

to convert to stocking from inventory update and to purchasing for PO quantity update. 

Wh (Warehouse) (2,A): 

Enter the code of the warehouse which is receiving the goods, if different than the 

displayed warehouse code. 

PROCESSING OPTIONS -- PUR550D2 

ENTER 

to record the information you have entered and return to panel PUR550Dl. Once 

panel PUR550Dl is displayed, you can continue by entering another purchase order 

receipts transaction. If you have no other receipts to record, press <F3> to exit. At that 

time, the receipts are posted and you receive a printed audit trail of your transactions. 

F3 

To exit the program without recording, or updating any information entered on 

this panel. 
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F7 

To display the previous records. 

F8 

To display the next records. 

F12 

To return to the previous panel without saving any information entered on this 

panel. 

SAMPLE RECEIVER TICKET 

A sample receiver ticket follows: 

********************************************************************************************* 

* PUR551 
*Page I 

Company Name 
Warehouse 
Receiver No 
PO Number 

aa Facility: aa 
nnnnnn 
nnnnnn Line: nnn 

**************** Workstation aaaaaaaaaa 
* Receiver Ticket * 
**************** 

User!D aaaaaaaaaa 
Rcpt nn/nn/nn Time: nn:nn:nn 
Advice Note xxxxxxxxxxxxxxx 
TranCode Transaction Description 

*Vendor Vendor Name ReasonCode Reason Description 

*nnnnnn aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa 

* Item Number Description 

aa 
aa 

* aaaaaaaaaaaaaaaaa aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa 
* aaaaaaaaaaaaaaaaa aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa 

* 
* 

aaaaaaaaaa 
aaaaaaaaaa 

Rec 
Receipt Qty UOM 

nnnnnnnn.nnn 
nnnnnnnn.nnn 

aa 
aa 

Due Date 

nn/nn/nn 
nn/nn/nn 

******************************************************************************************** 

Figure J.25. Sample of Receiver Ticket. 

8.16. PURCHASING MONTH END CLOSE 

This program rolls over current period totals into the current year totals, and 

zeroes out current period totals in preparation for the next period. 
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Figure J.26. Purchasing Month End Closing Screen. 

FIELD DESCRIPTIONS -- PUR900D-Ol 

Close month (1,0): 

Purchasing System defaults to O=No, do not perform the month-end close. Enter 1 

to close out the month. 

Purge Uncosted Purchase orders 

Purchasing System defaults to O=No, do not purge uncostcd purchase orders. 

Enter a 1 to remove purchase orders that have not been costed. 

Run Time Parameter (1,0): 

Enter 0 to process the data interactively (real time) or 1 to process the data in 

batch mode. If interactive processing is selected, the workstation will be unavailable for 
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other tasks until the job finishes. 

PROCESSING OPTIONS 

Enter 

To process the program 

F3 

To exit the program 

8.17. PURCHASING YEAR END CLOSE 

This program rolls the current year totals for purchasing transactions into last year 

and zeroes out the current year amount. These totals are stored in the V ender History 

file by vendor and item number. Before using this program, you should make sure that 

you have performed the necessary file backups. This program should be performed at 

the end of every fiscal year to keep the respective fiscal year transaction totals accurate. 
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Figure J.27. Purchasing Year End Closing Screen. 

FIELD DESCRIPTIONS -- PUR910D-01 

Run purchasing year end close (3,A): 

• Enter YES here to confirm that you want to perform the year-end procedure. 

• Enter NO and press <ENTER> or press <F3> if the year end close should not 

be performed at this time. 

PROCESSING OPTIONS 

Enter 

To process the program 

F3 

To exit the program 
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